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HNucTpykuus
0 nopsake odecnedyeHns: KOH(PUICHINAIBLHOCTH NPU 00paleHnu ¢ MHGopMauei,
coaepxkamnieil nepconanbubie 1anubie B MBOY COII Nel

1. O0mue moJioKeHUs1

1.1. Hannas MHCTpyKIHUs COAEPKUT 00s3aTenbHbIe i Becex coTpyaaukoB MbOY COIII
Nel TpeGoBanusi 1o oOecreyeHu0 KOHPUACHIIMAIBHOCTU JOKYMEHTOB, COJEpKAIIUX
MIePCOHAJILHBIC TAaHHBIE.

1.2. TlepcoHanbpHble JaHHBIE — ATO J00ast MH(GOPMAIIHS, OTHOCSIIASICS K ONPEACICHHOMY
WM OTpeJesieMOMY Ha OCHOBAaHMM TakoW mHbopmaiuu Gu3ndeckoMy JUIly (CyOBEKTY
MEPCOHAJIBHBIX JIAHHBIX), B TOM YHUCJE €ro (GaMuius, uMs, OTYECTBO, TOJ, MECSI, JaTa u
MECTO POXJICHHUS, aJpec, CEeMEWHOoe, COIMAIbHOE, WMYIIECTBEHHOE IOJIOKEHHE,
oOpazoBanue, mpodeccusi, 10X0bl, Ipyras HHGOPMAIIHS.

1.3. Obecneuenne KOH(MDUICHIINATLHOCTH MTEPCOHAIBHBIX JAHHBIX HE TpeOyeTcs B Cirydae
00e3TMYMBaHMsI  TIEPCOHANBHBIX JAHHBIX WM B  OTHONIICHWH  OOIIEAOCTYITHBIX
MEPCOHANIBHBIX JTaHHBIX. B 00mieaocTynmHbIe HCTOYHUKHA TEPCOHANBHBIX JAHHBIX (B TOM
YuCcJe CHOPaBOYHUKH, aJpPECHbIE KHUTH) B ILENAX HH(POPMAIMOHHOTO OOECIEUEHHS C
MMACBMEHHOTO COTJIacusl CYOBEKTa IEPCOHANBHBIX JAaHHBIX MOTYT BKIIFOYATHCS €r0
(dbaMuHs, UM, OTYECTBO, TOJ U MECTO POXKICHHUS, aJpec, CBEICHUS O MPOodecCur U MHBIC
MIEPCOHAJILHBIC IAHHBIE, TIPEIOCTABICHHBIC CYOhEKTOM MEPCOHAIBHBIX JTAHHBIX.

1.4. KoHuaeHIMaTbHOCTh TEPCOHANBHBIX JIAHHBIX MPEIyCMAaTPUBAECT 00s3aTebHOE
corjacue cyObeKTa NMepCOHAIbHBIX JAHHBIX WM HAJIMYME MHOTO 3aKOHHOTO OCHOBAaHUS Ha
ux o0pabotky. Cornacue cyObeKTa MEpPCOHANBHBIX JAaHHBIX HE TpeOyeTcs Ha 00paboTKy
JTAHHBIX:

§ B 1IEJISX UCTIOJIHEHMS 0OpaIlieHus, 3anpoca CyObeKTa MePCOHANBHBIX JAHHBIX, TPYI0BOTO
WJIM UHOTO JIOTOBOpPA C HUM,;

§ ampecHBIX JaHHBIX, HEOOXOMUMBIX IS JIOCTaBKM TIOYTOBBIX  OTIIPaBICHUM
OpraHU3alUsIMH TIOYTOBOU CBSI3H;

§ TaHHBIX, BKIIOYAIOMINX B c€0S TOIBKO (haMHUJIMK, UMEHA M OTYECTBA;

§ B IEIAX OJHOKPATHOTO MPOITyCKa B TOMEIICHHWE IITKOJIBI, WU B WHBIX aHAJOTHYHBIX
HEsIX;

§ IepCOHANBHBIX JJAHHBIX, 00pabaThIBacMBIX 0€3 UCIIOJIL30BaHMS CPEJICTB AaBTOMATH3AIHH.
1.5. B mkone ¢dopmupyeTcs W BeAeTCA TMepedyeHb KOH(MUIEHIMATBHBIX JTaHHBIX C
yKa3aHUuEM, MECT XpaHEHHUS U OTBETCTBEHHBIX 3a XpaHEHUE U 00pabOTKY JaHHBIX

mo Gopme (mpuaoxenue  Nel). OcymiecTBisiTh  00pabOTKYy UM XpaHEHHE
KOH()HMICHIIMAIbHBIX JTAHHBIX, HE BHECCHHBIX B TIEPEUEHb, 3aMperiacTcs.

1.6. OcHoBHbIe TpeOOBaHMS W MEPOIPHUATHA IO O0OECTeUeHUI0 O€30MacHOCTH TPHU
0o0paboTKe ¥ XpaHEHWH TEPCOHATBHBIX JAHHBIX YCTAHOBJIEHBI TOCTAHOBJICHUSMU
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[IpaButenbctBa Poccuiickoit ®enepaunu ot 17 Hos1Opst 2007 r. Ne 781 "OO6 yTBepkIeHUn
[Tonoxxenust 06 obecrnieueHUU OE30MACHOCTH NMEPCOHANBHBIX JIAHHBIX MPU WX 00pabOTKE B
UH(GOPMAIIMOHHBIX CUCTEMAaX MEePCOHANbHBIX NaHHBIX" U OoT 15 ceHtadps 2008 r. No 687
"O6 ytBepxaeHun [lonoxkeHus o0 0COOEHHOCTSIX OOpPaOOTKH MEPCOHANBHBIX JaHHBIX,
OCYHIIECTBIsiIeMON  0e3  HCMOJb30BaHUS  CpeACTB  aBToMmarum3anuu".  OOpaboTka
NEPCOHATBHBIX JTAHHBIX HE MOXET ObITh MPU3HAHA OCYIIECTBIIEMOU C HCIOIb30BAHUEM
CpPEICTB aBTOMAaTH3allMM TOJBKO HAa TOM OCHOBAaHWM, YTO TI€PCOHAIbHBIC JdaHHbBIC
coJiepkaTcsi B MHPOPMAIIMOHHON CHCTEME MEePCOHANBHBIX JaHHBIX JTUOO OBLTH M3BJICUCHBI
U3 Hee.

1.7. OOmme npaBuiia XpaHEHUS U MTEPEAAYN TEPCOHATBHBIX JTaHHBIX

§ 3ampenraercsi OCTaBISITH MaTepUATbHBIC HOCHTEIH C TIEPCOHATBHBIMHU JaHHBIMH 0e€3
IPUCMOTPa B HE3alepToM TMOMEUIeHHH. Bce COTpyaHUKH, TOCTOSHHO paloTamomue B
MOMEIEHUSAX, B KOTOPBIX BeJETCS 00pabOTKa MEPCOHAIBHBIX JAHHBIX, JOJDKHBI OBITh
JOMYIIEHBI K paboTe ¢ COOTBETCTBYIOIIMMU BUJAMU NIEPCOHATBHBIX JaHHBIX

§ CoTpyaHuKaM IIKOJbI, pabOTAIOIUM C NEPCOHAIBHBIMH JaHHBIMH, 3alpeniaeTcs
CcOO0IIaTh MX YCTHO WJIM HUCBMEHHO KOMY OBl TO HHM OBLJIO, €CJIM 3TO HE BBI3BAHO
ci1y>ke0HOM He0OX0AUMOCThIO. [loce moAroTOBKY U nepenay JOKyMEHTa B COOTBETCTBUU
C pesomonueii, (Qailpl  YEpPHOBUKOB W BapUaHTOB  JOKYMEHTa IEPEHOCSTCS
IIOATOTOBUBUIMM WX COTPYAHUKOM HAa MapKHPOBAaHHBIE HOCHUTEIM, NPEAHA3HAYEHHBIC IS
XpaHEHMsI [EpCOHAIBHBIX JaHHbIX. be3 corjmacoBaHuss C  JUPEKTOPOM  IIKOJIBI
dbopmupoBaHre W XxpaHeHHe 0a3 JaHHBIX (KapTOTeK, (DAMJIOBBIX apXuBOB U Jp.),
coJiepKalnX KOH(UIEeHINAIbHbIE TaHHbIE, 3aIIPEIIAeTC.

§ Ilepenaya mepcOHaNbHBIX JAHHBIX JOMYCKAETCS TOJIBKO B CIydasX, YCTAHOBJICHHBIX
QenepanbHpiMu 3akoHaMu  Poccuiickot @epeparuun «O MEpCOHANBHBIX JaHHBIX», «O
MOPSIZIKE pacCMOTpeHUst oOparieHuit rpaxaan Poccuiickoit deaepaiuny, 1eHCTBYIOITUMU
MHCTPYKIUSIMUA MO paboTe CO CiyKE€OHbIMH JOKYMEHTAMH M OOpAIlllEHUSAMH TpaxKaaH, a
TaK)K€ 110 MUCbMEHHOMY MOPYUYEHUIO (PE30JIIOIMH) BBIIECTOSIINX TOJKHOCTHBIX JIMILI.

§ 3anpemiaercs nepeiaya MEPCOHANBHBIX JAaHHBIX MO TeledoHy, (akcy, ANEeKTPOHHOU
IIOYTE 32 UCKIIFOUEHHEM CIIy4aeB, YCTAHOBIIEHHBIX 3aKOHOAATEIBCTBOM M JIEHCTBYIOLUIUMU
MHCTPYKIUSIMUA TI0 paboTe CO CIyKEOHBIMH JOKYMEHTaMH MU OOpaleHUsIMUA Tpa)aaH.
OTBeThl Ha 3ampoChl TPakJlaH U OpraHU3alfil Jal0TCs B TOM 00beMe, KOTOPBIN MO3BOJSET
HE pasrjamarh B OTBETaX KOH(HUICHUUAIbHbIE JAaHHbIE, 3a HCKIIOUYEHUEM JIaHHBIX,
COJEp)KalIUXCSd B MaTepualax 3asBUTENS WIM ONYOJIMKOBAaHHBIX B OOIIEIOCTYIHBIX
MCTOYHHKAX

1.8. Corpynnuku  Illkonbl, ocymectBisitonue  oOpabOTKy WM  XpaHEHUE
KOH(HUJECHIIUAIBHBIX JTAHHBIX HECYT OTBETCTBEHHOCTh 3a oOecredeHrne MH(OPMaIMOHHON
O0e3zonacHocTH. JIWila, BUHOBHBIE B HApyUIEHUHM HOPM, PETYIHPYIOIIHMX OOpabOTKy H
XpaHeHHE KOH(HUICHIMAIBHBIX JaHHBIX, HECYT AMCIMIUIMHAPHYIO, aJIMUHHCTPATUBHYIO
WIM  YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C  3aKOHOJATEIbCTBOM H
BEJIOMCTBEHHBIMU HOPMATUBHBIMH aKTaMHU

1.9. CoTpynHUKH LIKOJBI U JIMIA, BRIIOJHAIOMNE paboThl O TOTOBOPAaM M KOHTpAKTaM,
UMEIOIME OTHOIIeHHEe K paboTe ¢ MEepCOHAIbHBIMU JaHHBIMH, JOJKHBI OBITH B
00s13aTeTbHOM MOPAIKE 03HAKOMJICHBI O] pACIIUCKY ¢ HacTosel MHcTpykiueit



2. Ilopsinok oOecnevyeHHs1 0€30MACHOCTH NMPH 00padoTKe M XPaHEHHH NMEPCOHAJBHBIX
JAHHBIX, OCYIIeCTBJIsIeMOii 0e3 HCIOJIb30BAHNUS CPEACTB aBTOMATH3AINM, U YCJIOBHUS
XpaHeHUsl MePCOHATbHBIX TAHHbIX

2.1. o00paboTka MepcOHANbHBIX JAaHHBIX, OCYIIECTBIsieMas 0e3 MCIOJIb30BAaHUSI CPEACTB
aBTOMATHU3AIIMH, TOJDKHBI OCYHIECTBISATHCS TaKUM 00pa3oM, 4TOObl B OTHOIICHUH Ka)Aou
KaTeropud TIEPCOHAIBHBIX JIaHHBIX MOXHO OBLJIO ONpENeIUTh MeCTa XpaHEHUs
NEPCOHANBHBIX JaHHBIX (MaTEepUAIbHBIX HOCHUTENEH) M YCTAaHOBUTH IME€PEYCHb JIHII,
OCYULIECTBJISIOIINX 00pabOTKY NEPCOHAIBHBIX JaHHBIX

2.2. llpu XpaHEeHHMM MaTEpHAIbHBIX HOCUTENEH MJOJDKHBI COOJIIOIAThCS  YCIOBHS,
o0ecreunBalOIINe  COXPAHHOCTh  MEPCOHAJBHBIX  JaHHBIX U HMCKJIIOYAOIINe
HECAaHKIIMOHUPOBAHHBIH K HUM jocTyn. Jluma, ocymiecTBismoomue  00paboTKy
MEPCOHANBHBIX JAaHHBIX 0€3 HCHOJB30BaHUS CPEACTB ABTOMATHU3AIMH, JOJDKHBI OBITh
npouHpopMUpOBaHbBl O (akTe O0OpadOTKM HUMH TEPCOHAIBHBIX TaHHBIX, KaTETOPUIX
o0pabaTblBaeMbIX TEPCOHAIBHBIX JAHHBIX, a Takke 00 OCOOCHHOCTAX M TNpaBUIIaX
OCYIIECTBJICHUS TaKOH 00pabOTKH.

2.3. HeoOxomumo oOecrieuynBaTh pa3/eIbHOE XpPAaHEHUE NEPCOHAIBHBIX JaHHbBIX
(MaTepuaNbHBIX HOCHUTENEH), 00pabOTKa KOTOPBIX OCYIIECTBISETCS B Pa3IMUYHBIX LEJISX.
[Ipu ¢Quxcanyu nepcoHaNdbHBIX JAaHHBIX HA MaTEpUAJIbHBIX HOCUTENIAX HE JOIYyCKaeTCs
¢ukcalys Ha OAHOM MaTEpUATIbHOM HOCHUTENIEC NEPCOHAIBHBIX JAaHHBIX, eI 00pabOTKU
KOTOpPBIX 3aBEJOMO HE COBMECTHUMBL. [[ns 0OpaOOTKM pa3iuyHbIX  KaTeropui
MEPCOHANBHBIX JAaHHBIX, OCYIIECTBIIIEMON 0€3 MCIONIB30BaHUSI CPEACTB aBTOMATHU3AIINH,
VIS KaKIO0W KaTeropuu MEpCOHANBHBIX JAaHHBIX JOJDKEH HCIOJB30BAThCSA OTIEIbHBIN
MaTEepUAIbHBIA HOCUTEITb.

2.4. [Ipy  HecoBMecTMMOCTH  Ieed  OOpadOTKM  MEpPCOHANBHBIX  JTAHHBIX,
3a()KCUPOBAHHBIX HA OJTHOM MaTE€pPHAILHOM HOCHTENE, €CIM MaTepUaIbHbI HOCUTEb HE
MO3BOJIAET OCYIIECTBIATH OOpaOOTKY MEpPCOHANBHBIX JaHHBIX OTACIBHO OT APYTUX
3a()MKCUPOBAHHBIX HA TOM K€ HOCHUTEJIE NMEPCOHAIBHBIX JAaHHBIX, OJKHBI OBITH MPUHSTHI
Mephl MO OOECTIECUCHHUIO pa3JeiabHOM O00pabOTKH MEPCOHATBHBIX JTAHHBIX, MCKIIOUYAIOIIEE
OJTHOBPEMEHHOE KONUPOBAaHME WHBIX TMEPCOHAIBHBIX JIaHHBIX, HE MOJJIekKAIIUX
pacnpoCTpaHEHUIO U UCTIOIb30BAHUIO.

2.5. Hcnonw3oBanue THMNOBBIX (OPM JOKYMEHTOB H JKypHaJIOB ydeTa (mpu
UCIOJIb30BaHUU THUIOBBIX (OPM JOKYMEHTOB, XapakTrep HH(oOpManmuu B KOTOPBIX
npeJroiaraeT Win JOMyCKaeT BKIOYEHUE B HUX NEPCOHANIbHBIX JAHHBIX (Jajee - TUIOoBas
(dhopma), TOJKHBI COOTIOIATHCS CIAEAYIOITUE YCIOBUS:

§ TumoBas ¢opMa WM CBSI3aHHBIE C HEW JOKYMEHTHI (MHCTPYKLHUS IO €€ 3allOJIHEHUIO,
KapTOUYKH, PEECTPbl W JKypHaJbl) MTOJDKHBI COAEpPX aTh CBEIACHHUS O Ienn O0O0paboTKU
MEPCOHANBHBIX JAaHHBIX, OCYIIECTBIIIEMO 0€3 HCIOJIb30BaHUS CPEACTB aBTOMATHU3AIIHH,
uMs (HauMeHoBaHue) U aapec Omneparopa, Gamuiibio, UMs, OTYECTBO M ajapec CyObeKTa
MEPCOHANBHBIX JTAHHBIX, HICTOYHHUK TIOTYyYEHUS MEPCOHAIBHBIX JaHHBIX, CPOKU 00pabOTKH
MEPCOHANBHBIX JIaHHBIX, IEPEUEHb JEHCTBUI C MEPCOHATBHBIMU JaHHBIMHU, KOTOpPbIE OYIyT
COBEpIIAThCS B Tpoliecce ux oOpaboTKH, OOIee OMMCaHWe HCTHOb3yeMbix OmneparopomM
croco00B 00pabOTKH MEPCOHATBHBIX TAHHBIX;

§ Tunomas ¢opMa TOJKHA MpPEIyCMaTpUBaTh MOJE, B KOTOPOM CYOBEKT MEpCOHATIbHBIX
JaHHBIX MOJKET IMOCTaBUTh OTMETKY O CBOEM corjacuu Ha oOpaboTKy NepCOHAJIbHBIX
JaHHBIX, OCYIIECTBIIIEMYI0 ©€3 HCIONb30BaHUs CPEACTB aBTOMAaTH3allMM, - MpU
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HEOOXOJUMOCTH TMOJYYeHHs] MUCBMEHHOTO corjacus Ha 00paboTKy IepCOHaIbHBIX
JaHHBIX;

§ TunoBast popma J0JKHA OBITH COCTABIIEHA TAKUM 00Pa30M, YTOOBI KaKJbIl U3 CyObEKTOB
[EPCOHAIBHBIX JaHHBIX, COAEPKALIMXCS B IOKYMEHTE, UMEJ BO3MOKHOCTh 0O3HAKOMUTHCS
CO CBOMMHU II€PCOHAIBHBIMU JAHHBIMH, COAECPKAIIUMUCS B IOKyMEHTE, HE Hapyllas IpaB U
3aKOHHBIX UHTEPECOB UHBIX CYOBEKTOB IEPCOHANIBHBIX JaHHBIX;

§ TunoBas (opma AOHKHA MCKIIOYAaTh OOBEIMHEHHE IOJIEH, IMpEeIHAa3HAUYEHHBIX JUIs
BHECEHUS IEPCOHANIBHBIX JAHHBIX, [N 00paOOTKH KOTOPBIX 3aBEJOMO HE COBMECTUMBI.
2.6. Ilpu BenmeHuum >XypHajioB (pEecTpOB, KHHI), COJAEPXKALIUX MEPCOHANbHBIE JaHHEBIC,
HEOOXOMUMBIE [JIsl OJHOKPATHOTO TPONMycKa CyOBbEeKTa TNEepCOHAIBHBIX JTaHHBIX B
MOMEIIEHUE, Ha KOTOPOM HaxoauTcs Oneparop, Wik B MHBIX aHAJIOTUYHBIX LETSAX, TOJKHbBI
COOJTIOAATHCA CIETYIOIINE YCIOBUS:

§ HeoOXOIMMOCTh BEJIEHHUS TaKOro JKypHaja (peecTpa, KHUTH) JOJDKHA OBIThH
npearycMoTpeHa aktoM Oneparopa, COAEpXKallUM CBEACHMS O LEeIM 00paboTKH
NEPCOHANBHBIX JIaHHBIX, OCYIIECTBIIIEMOIl 0€3 HCIOJIb30BaHUSI CPEACTB aBTOMATHU3ALIMH,
CHOCOObI (pUKCAMU U COCTaB MH(OpPMAIMH, 3alpalliBaeMON Y CyOBEKTOB EPCOHATIBHBIX
JaHHBIX, MEpe4YeHb JIML (MMOMMEHHO WM 1O JOJDKHOCTAM), HMEIOLUX JOCTYI K
MaTepUaJbHbIM HOCHUTEISIM M OTBETCTBEHHBIX 3a BEICHME U COXPAHHOCTh KypHala
(peectpa, KHUIM), CPOKU 00paOOTKU MEPCOHAIBHBIX JaHHBIX, @ TAKKE CBEIACHUS O MOPSIKE
Iporycka CyObeKTa IEepPCOHAJIbHBIX JaHHBIX B IOMEIIEHHE, B KOTOPOM HAaXOJIUTCS
Omneparop, 0e3 MOATBEPX ACHUS MOATUHHOCTH TEPCOHAIBHBIX JAaHHBIX, COOOIECHHBIX
CyOBEKTOM MEePCOHATIBHBIX TAHHBIX;

§ KomMpoBaHHWE COAEpKaIllelcAd B TaKUX XKypHallax (peecTpax, KHUrax) WH(popMauuud He
JOITYCKaeTCsl;

§ mepcoHaNbHBIE JaHHBIC KAXKAOTO CyOBEKTa MEPCOHANBHBIX JAHHBIX MOTYT 3aHOCHUTHCS B
TakoWl XypHan (KHUTY, peecTp) He OoJjiee OJHOrO pa3a B KaXKIOM Ccllydyae MpOIycKa
CyOBeKTa MepCOHANBHBIX JAHHBIX B TOMEILEHUE, B KOTOpOM HaxoauTcs Oneparop).

2.7. Tlopsimok yHUYTOXKEHUS WU 00E3JIMYMBAHUS TEPCOHANBHBIX JTaHHBIX (YHUUYTOXKEHUE
WK 00€3TMYMBAHNE YaCTH MEPCOHAIBHBIX JAHHBIX, €CJIU 3TO JIOMYCKAeTCs MaTepualbHbIM
HOCHUTEJIEM, MOXET MPOU3BOAUTHCS CIIOCOOOM, MCKIIOYAIONIMM JAbHEUIIYI0 00paboOTKy
ATUX NEPCOHAIBHBIX JAaHHBIX C COXpPAaHEHHEM BO3MOXXHOCTH OOpaOOTKHM WHBIX JIaHHBIX,
3a()MKCUPOBAHHBIX HAa MaTepHabHOM HocuTese (yAalieHue, BbIMapbIBaHUE). Y TOUHEHUE
NEPCOHANBHBIX JAHHBIX MPU OCYIIECTBICHUU HX OO0paOOTKH 0€3 MCIOIb30BaHUs CPEJCTB
aBTOMATH3AIlMd TPOU3BOJIUTCS TyTeM OOHOBICHHWS WJIM W3MEHEHHS [aHHBIX Ha
MaTepUaIbHOM HOCHUTENE, a €CIM ATO HE JOMYCKAeTCs TEXHUYECKUMHU OCOOCHHOCTSIMU
MaTEpUaTbHOTO HOCUTENS, - MyTeM (UKCcallMd Ha TOM JK€ MaTepHalbHOM HOCHUTENE
CBEJCHWI O BHOCHMMBIX B HHX W3MEHEHMSX, JHOO TIyTeM W3TOTOBJICHHUS HOBOTO
MaTEpUaTLHOTO HOCUTENS C YTOUHEHHBIMH MTEPCOHATBHBIMU JTAHHBIMH).

3. llopsinok obecneyeHus: 0€30MACHOCTH NPHU 00padOTKe U XPAHEHUH MEPCOHAIBHBIX
JAHHBIX, OCYLIECTBJIAEMOIl C HCNOJb30BAHMEM CpPeICTB ABTOMATH3AallUM, NMPaBHJIa
JA0CTYINA, XPAHEHUSI U NMePeChLIKU NePCOHATbHBIX JAHHBIX:

3.1. be3omacHOCTh TMEPCOHATBHBIX IAHHBIX TMPU MX 00pabOTKEe B HMH(POPMAIMOHHBIX
CHUCTeMax OO0ECIEeUnBAETCS C IOMOIIBI0 CHUCTEMbl 3aIlUThl IEPCOHAIBHBIX JaHHBIX,
BKJIIOYAIOIIEH OpraHM3allMOHHbIE MEphl M CPEACTBa 3allUThl MH(QOpPMAIMH, a TaKkKe
UCIOJIb3yeMbIe B MH()OPMALIMOHHON CUCTEME HH(OPMALIMOHHBIE TEXHOJIOTHH.



3.2. Jlomyck nuil K 0OpabOTKe MEepPCOHAJIbHBIX NAaHHBIX B HWH(OPMALMOHHOW CHUCTEME
OCYUIIECTBJISIETCSI HAa OCHOBAaHHWU COOTBETCTBYIOUIUMX PAa3pEIIUTENIbHBIX JOKYMEHTOB H
KJIIOUeH (maposeit) gocryma.

3.3. Pa3memenue nHGOPMAIIMOHHBIX CUCTEM, CIIEIMAILHOE 000PYA0BaHUE U OpTaHU3aAIUs
paboThl ¢ MEPCOHAJIBHBIMH JAaHHBIMH JOJKHBI 00€CIEeUMBATh COXPAHHOCTh HOCHUTENEH
NEPCOHANBHBIX JAHHBIX M CPEACTB 3alllUThl HMH(POPMAlUMU, a TakKe HCKIIYaTh
BO3MOXHOCTh HEKOHTPOJIMPYEMOTro NMpeObIBaHUS B 3TUX MOMEUICHUSX MOCTOPOHHUX JIMII.
KomneroTepsl u(MiaM) BIEKTPOHHBIE MamKv, B KOTOPBIX cojAep:karcs (aliasl ¢
MEPCOHAILHBIMU  TAHHBIMU, I KaKIOTO TOJh30BaTeNs JOKHBI OBITH 3allUIICHBI
WHANBUAYAIBHBIMU MApPOJIIMUA JIOCTYTA, COCTOAIUMH U3 6 u 6onee cumBoiioB. PaboTa Ha
KOMITBIOTEPAX C MEPCOHANTBHBIMUA JTaHHBIMU 0€3 MapoJiel JOCTyMa, WIN MOJ Yy>KUMH WA
o01muMH (0IMHAKOBBIMHU) TAPOJISIMH, 3aMPEIIACTCS.

3.4. [TIlepecplmka MEepCOHATBHBIX IAHHBIX 0€3 WCIOJIB30BAHUS CIICIIMAIBHBIX CPEICTB
3aIIUTHI O OOIIEOCTYITHBIM CETSIM CBSA3H, B TOM uucie VIHTepHeT, 3anpeniaeTcs.

3.5. TexHuueckue U MPOrpaMMHbBIE CPEICTBA JOJKHBI yIOBIECTBOPSITH YCTaHABIUBAEMbIM
B COOTBETCTBUU C 3aKkoHoaarenbcTBOM Poccuiickoit ®enepanuu  TpeOOBaHUSM,
oOecrieunBaOMM 3amuTy uHopmaruu. CpencTsa 3auThl HHOOPMAIIMK, TPUMEHIEMbIE
B UH(QOPMAIIMOHHBIX CUCTEMAaX, B YCTAHOBIEHHOM MOPSJIKE MPOXOJISAT MPOILEIYyPY OIECHKU
COOTBETCTBHSI.

3.6. Ilpu o00OpaboTke TEPCOHANBHBIX JAHHBIX B HH(POPMAIIMOHHONW CHCTEME
MOJI30BATENSIMU JIOJHDKHO OBITh 00ECIIEYEHO:

§ WCMONIb30BaHME TPEAHA3HAUYEHHBIX [UIsI 3TOTO pa3lieyioB (KaTaloroB) HOCHUTEJEH
nH(OpMAIMK, BCTPOCHHBIX B TEXHUYECKHUE CPEACTBA, WM CHEMHBIX MapKHPOBAHHBIX
HOCHUTEJICH;

§  HemomymieHue  (U3MUECKOTO  BO3ACHCTBHS ~ HAa  TEXHHYECKHE  CpEICTBa
aBTOMATU3UPOBAHHON 00paOOTKHM MEPCOHATLHBIX JMAHHBIX, B PE3yJbTaTe KOTOPOTO MOKET
OBITh HAPYIIEHO UX (DYHKIIMOHUPOBAHUE;

§ TIOCTOSIHHOE WCIIOJb30BAHWE AHTUBUPYCHOTO oOO€CleueHus nJisi OOHapyKeHHSs
3apaXeHHBIX (AMIOB W HE3aMEJIMTEIIbHOE BOCCTAHOBJICHHE IEPCOHANBHBIX JaHHBIX,
MOAUGDUITMPOBAHHBIX WJIM YHUUYTOKCHHBIX BCJIC/ICTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K
HUM;

§ HeIONyIIeHHEe HECAaHKIIMOHMPOBAHHBIX BBIHOCA U3 TOMEIICHHM, YCTaHOBKH,
MOAKIIOYEHUST O000pYy/OBaHUS, a TakKe YAAJICHUs, WHCTAULSIUA WIA HACTPONKU
MPOTPaMMHOT0 0OecTieUeHUs

3.7. Ilpm o0OpaboTKe TEPCOHAIBHBIX HaHHBIX B HWH(MOPMAIMOHHOW CHCTEME
pa3paboTuMKaMH U aIMHHUCTPATOPaMH CUCTEM JIOJKHBI 00€CTIeYNBAThCS:

§ oOydeHWe nWI, WCIOJB3YIOIIMX CPEICTBA 3alUTHl HWH(DOpMAIMU, MPUMEHSIEMbBIC B
WH()OPMAITMOHHBIX CUCTEMaX, MpaBujIaM pabOThl ¢ HUMU;

§ ydeT JuIl, MONMYyIMICHHBIX K paboTe ¢ MEepPCOHATBLHBIMHU JTaHHBIMH B HH(OPMAIMOHHOM
CUCTEME, TIPAB | MAPOJICH JOCTYIIA;

§ yuer mpuMEHSEMbIX CPEACTB 3alUThl UHPOPMAIINHU, IKCILTYaTaIIMOHHON M TEXHUYECKON
JOKYMEHTAITNHU K HUM;

§ KOHTPOJIB 3a COOJIIOJICHHEM YCJIOBHI HCIIOJNB30BAHUS CPENICTB 3alIUThI WH(OpMAIUH,
MPEYCMOTPEHHBIX IKCIUTYaTAlMOHHOW U TEXHUYECKON JOKYMEHTALIUEN

§ omucaHNe CHCTEMBI 3alIUTHI IEPCOHATBHBIX JTaHHBIX.



3.8. Crnemuduaeckue TpeOOBaHHMS 1O  3alUTEe  TMEPCOHAIBHBIX  JAHHBIX B
aBTOMATU3UPOBAHHON  MH(DOPMAIMOHHO-aHATUTUYECKOM  CHUCTEME  YCTaHABIIMBAETCS
MHCTPYKLHEN IO €€ UCIOJIb30BAHUIO U SKCILTYaTalllH.

4. Ilopsaok _yyeTa, XpaHeHHsl ¥ __00pAalleHUSl €O ChEMHBLIMH _HOCHTEJIAMH
NEePCOHAJIbHBIX IAHHBIX, TBEPAbIMUA KONMAMHU M UX VTHJIN3ALHUHU

4.1. Bce Haxonsgmuecs Ha XpaHEHMM W B OOpallleHUH ChEMHbBIE HOCHUTEIU C
NEPCOHAIBHBIMU JTAHHBIMH MOAJIEKAT YUETy. Kaxkaplil CheMHBI HOCUTEND C 3alIUCAHHBIMU
Ha HEM NEPCOHATBHBIMU JTAHHBIMU JIOJHKEH UMETh ITUKETKY, Ha KOTOPOUM yKa3bIBA€TCS €ro
YHUKaQJIbHBIN YYETHBIA HOMED.

42. VYder W BBIJaYy CBEMHBIX HOCHTENICH TMEPCOHAIBHBIX JaHHBIX TI0 ¢opme
(mpwiio:xxenne Ne2) oCymIecTBIAIOT OTBeTCTBEHHbIM 3a 3ammuty MCII[IH Ha koToporo
BO3JIOKECHBI (DYHKITMHM XpaHEHUS HOCUTEJICH MEePCOHATBHBIX NaHHBIX. COTPYIHUKH IIKOJIBI
MOJIY4YalOT YYTEHHBIA CBHEMHBIH HOCUTENh OT AJMUHHUCTPATOPA CETH MJI BBIIOTHEHUS
paboT Ha KOHKpETHBIM cpok. [lpu momyyeHuM [enaroTcs COOTBETCTBYIOLIME 3allUCH B
KypHaie yuera. [lo okoHuaHuum pabOT TMOJB30BaTENlb CHAET CHEMHBIM HOCUTEIbH MJIS
XpaHEHUs YIOJIHOMOYEHHOMY COTPYJIHHKY, O YEM JEIAeTCS COOTBETCTBYIOIIAsl 3alUCh B
KypHaJIe y4eTa.

4.3. CoTpyaHHKaM 3ampeniaeTcs:

§ XpaHUTb CHEMHBIE HOCHUTEIH C MEPCOHAIbHBIMU JAaHHBIMU BMECTE C HOCHUTEISIMU
OTKpBITON uH(pOpMAaIMU, Ha pabouux CTOJIaX, JUOO OCTaBIATH MX 0€3 MPUCMOTpa WM
nepeaBaTh Ha XpaHEHUE APYTUM JIUIAM;

§ BBIHOCUTHh ChEMHBIE HOCUTENH C MEPCOHAIBHBIMU JAHHBIMHU U3 CIY>KEOHBIX MMOMEICHUM
JU1st pabOTHI C HUMU HA JIOMY U T. 1.

4.4, Tlpu otnpaBke WIM Tepefadye IMEePCOHAIBHBIX JAaHHBIX ajpecaTaM Ha ChEMHbIC
HOCHUTEJIM 3allMChIBAIOTCS TOJBKO MpeJHAa3HAUYCHHbIE ajpecaraMm JAaHHble. OThnpaBka
MEePCOHATBHBIX JIAHHBIX aJpecaTaM Ha ChEMHBIX HOCHUTENSX OCYIIECTBIISIETCS 6 TMOPSIKE,
YCTAaHOBJICHHOM ISl JIOKYMEHTOB ISl CIY>KEOHOTO TIOJIb30BaHMUs. BBIHOC CHEMHBIX
HOCUTENIE TMEepPCOHANbHBIX JaHHBIX JUISI HEMOCPEACTBEHHOW TMepenadd aapecaTry
OCYILECTBIISIETCA TOJBKO C MHCHBMEHHOIO pa3peuieHusi PYKOBOJIUTENS CTPYKTYPHOTO
oApa3IeICHUs

4.5. O dakrax yTpaThl Cb€MHBIX HOCUTEJIECH, COJAEPKAIINX MEPCOHATBHBIC JaHHBIE, TUOO
pasrialieHusl COAEpKAIUXCA B HUX CBEICHUN HEMENJICHHO CTaBUTCS B H3BECTHOCTH
HayaJbHUK COOTBETCTBYIOUIErO CTPYKTYPHOIO MojpasnaeneHus. Ha yrpadueHHble HOCUTENN
coctaBisieTcsi akT. COOTBETCTBYIOIIME OTMETKH BHOCATCS B KYpPHajbl MEPCOHAIBHOIO
y4eTa Chb€MHBIX HOCUTENIECH ePCOHANTBHBIX JTJAHHBIX.

4.6. CheMHBIE HOCUTEIHM TEPCOHAIBHBIX JAHHBIX, TPHUIICAIINE B HETOAHOCTh, WIU
OTCJIY)KUBIIIME YCTAHOBJICHHBIM CPOK, MOJICKAT YHUUTOKEHHUIO. YHUUTOKEHUE ChEMHBIX
HOocuTeNled ¢ KOH(UACHIMAILHON WHGOpPMALUE OCYIIECTBISAETCS YIIOJIHOMOYCHHOM
komuccuend. Ilo pe3ynbraTaM YHUUYTOKEHHS HOCHUTEJEH COCTaBIseTCS akT 1o (opme
(ITpunoxenue Ne3).




INIEPEYEHD
KOH(pUIeHIMAJIBLHBIX JaHHBIX, 00padaTeiBaeMbix B MBOY COII Nel

IIpunoxenune Nel

Kk uHcTpykuuu ot 02.09.2016

No | HaumeHoBanue KOH(MUACHIIMAIBHBIX JaHHBIX | | HauMeHoBaHue Mecto xpanenuss | DO
I/T1 | JOKyMEHTOB C IEPCOHAIBHBIMU JAHHBIMU MH()OpMaIMOHHOM (xabuHeT) OTBETCTBEHHBIX 32
cucTeMbl/0e3 00paboTKy u
WCTIONB30BAHUS  CPEJICTB XpaHeHue
aBTOMATH3AIINU
1. | IHacmoptueie nansble, Ttenedon, WMHH, CHWIC, | HCIIOu — 1 Cexperapuar Uckpa T.A.
MEJIUIIMHCKHM TTOJIUC, CBEJCHUS O 3apa0OTHOM IjIaTe,
COCTaB CEMbM, JIBIOThl, JAHHBIE O COCTOSHHUH
3I0pOBbsS, O CYIUMOCTH, O BOMHCKOM Y4YETE
COTPYJIHUKOB.
JlaHHBIE CBHJAETENLCTBA O pokjaeHuH, nacropTHbie | MCITOH — 2 Cexkperapuat Hckpa T.A.
JTAHHbBIE y4anuxcs BBIITYCKHBIX KJIACCOB,
MEIUIIMHCKHUN MOJuC, Tene(oH, JaHHBIE O COCTOSHUU
3I0POBbS YUAIIUXCS U BOCIIUTAHHUKOB.
[TacmoptHbie  maHHbBIE, TenedOH, CBEICHUS O
podeCCUOHANIBHONW JIESITEIbHOCTH W 00pa30BaHUH,
CBEJICHUS O JI0XOJaX M COCTaBE CEMbHU POAUTENCH
(3aKOHHBIX npe/ICTaBUTEIICH ) y4aImxcst 17}
BOCIIUTAHHUKOB
2. | CBeneHust 0 BOMHCKOM y4eTe COTPYIHUKOB. HUCIIIu - 2 Cexkperapuar Hckpa T.A.




3. |IacmoptHpie nanHble, TenedoH, cBeAeHUs o | bes ucnoibs3oBaHus | Cekperapuar Uckpa T.A.
npoecCHOHANBHOM  NEATEIBbHOCTH  POJUTENeH | CpEACTB aBTOMAaTU3aIllUU
(3aKOHHBIX peACTaBUTEIICH ) y4anmxcs 151
BOCIIMTAHHUKOB (KJIACCHBIE KYPHAJIbI)
4. | Jluunele pnena, JnM4HbIC KapTodyku (dopma T-2) | bes ucronbs3oBaHus | Cekperapuar Uckpa T.A.
COTPYJHHUKOB CPEACTB aBTOMAaTU3ALINU
5. | AHKeTBHl, 3aMoyHsIeMble pa0OTHUKaAMU be3 ucronbs3oBaHus | Cekperapuar Uckpa T.A.
CpEJICTB aBTOMATH3AI[UU
6. | Komuu 1okyMeHTOB 00 00pa3oBaHUU bes ucnoibs3oBanus | Cekperapuar Uckpa T.A.
CpEJICTB aBTOMATH3AI[UU
7. | TpynoBble KHMKKH COTPYTHUKOB bes ucnosb3oBanus | Kabuner HeBonmosa H.I'.
CpPEACTB aBTOMATU3ALMN | IUPEKTOpA
8. |Ilpuka3sl ¥ OCHOBaHHMS K NpHKazaMm MO JUYHOMY | bes ucroibs3oBaHus | Cekperapuar Uckpa T.A.
COCTaBY CpPEACTB aBTOMAaTHU3ALINU
9. | llema, coxepkaiiue waTepuaibl MO TMOBBINICHHIO | bes ucnonb3oBanus | Kabuner 17 (3am. | Anbanosa O.C.
KBATM(UKAIIMM U TIEPENOJITOTOBKE COTPYIHUKOB, UX | CPEIICTB aBToMartu3anuu | Jlupekropa 1o
aTTECTAITUN YMP)
10. | Komuu  oTueToB, HampaBisieMble B  oprassl | bes ucnosb3oBanus | Kabuner HeBonmosa H.I'.
CTaTUCTUKHU CPEJICTB aBTOMATH3allMU | TUPEKTOpa
11. | JInunsie nena 0Oy4yaromMXCsl U BOCIIUTAHHUKOB bes ucnoiib3oBanusa | Cexkperapuar
CpPEACTB aBTOMAaTU3ALINHU
12. | MeanumHckue KapThl oOydJarommxcs u | bes WCIOJIL30BaHU | MenuImHCKui
BOCIIMTAHHUKOB CpPEACTB aBTOMAaTU3ALINHU KaOWHEeT
[lepedyeHb MOKET IEpecMaTpUBATHCS IO Mepe HEOOXOIUMOCTH B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM
Hupexrop MBOY COLI Nel Hesonosa H.I'.

Ipuioxenue Ne2




KYPHAJI
yuyeTa CbeMHbIX HOCUTeJIeH NePCOHATbHBIX JaAHHbBIX

MBOY COII Nel
Havar « » 20 r.
OKOHYEH «__ » 20 r.
Ha JIACTAxX
Ne | Metka damunus (ITostyumn, | [lara 3anucu | [Toanuce [Toanuck [Tpumeuanue*
I/T1 | CbeMHOTO | UCTIOJTHUTENS | BEpHYII, MH(pOpMAaIK | UCTIOTHUTENS | OTBETCTBEHHOTO
HOCHUTENS nepean) 3a XpaHEHUE
(yueTHblit
HOMED)
1
2

* IIpyurHa 1 OCHOBaHKME OKOHYaHMsI UcTojib3oBaHus (Ne v maTa OTIpaBKU ajpecaTy WK paclopsbKeHus o nepeaade, Ne u qata
aKTa yTpaThl, HEUCTPABHOCTD, 3aMo0JIHCHUE MOJICKAIIUMHU XPaHEHUIO JTAaHHBIMH )



IMpunoxenne Ne3

AKT
YHMUYTOKEHUsS] CbeMHbIX HOCUTEICH NIePCOHAIBHBIX JaHHBIX
Komuccnst, HaieneHHas TOJIHOMOYHSMU IPUKA30M AUPEKTOPaA IIKOJIBI Ne oT
20 B cocrase:
1.
2.
3.

mpoBesia OTOOp CHEMHBIX HOCUTENIEM TEPCOHANBHBIX JAHHBIX, HE MOIeKAIINUX
JNaJIbHEUIIIEMY XPaHEHUIO:

Ne Jara | YyeTHbIH HOMEP CHEMHOI0 HOCUTEJIS HosicHenust
n/n

Bcero cbeMHBIX HOCUTENEN

(urdpamMu ¥ MPOMUCKIO)

Ha cbeMHBIX HOCUTENSIX YHUYTOKE€Ha KOH(UIAEHIIMaIbHass nHpopMaIus MyTeM CTUPaHUS
ee Ha YCTpOMCTBE rapaHTUPOBAHHOIO YHUUTOKCHUS uHbOopMaIu
(MEXaHMYECKOTO0 YHUUTOXKEHUS, COKUTAHUS U T.I1.).
[lepeuncieHHble CHEMHbBICE HOCUTENIM YHUYTOXKEHBI IyTEM
(pa3pe3anusi, JeMOHTaXKa W T.I1.), U3MEJIbUYCHBI U CIIaHbl JIJI1 YHUUTOXKEHUS TPEATPUSITHIO
M0 YTWJIN3ALUU BTOPUYHOTO CHIPHA .

[Tpencenarens KOMUCCHH / [ « » 20 T.
YsteHbl KOMUCCUH / [ « » 20 r.

/ [ « » 20 r.

/ [ « » 20 r.
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