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MNOJOXKEHHUE
00 00paboTKe MEPCOHATBHBIX JAHHBIX PA0OTHHKOB, 00y4YalOMHXCS H MX POAHTe el
MBOY COHI Nel

I. OBIHUE ITOJIOXKEHMUSI.
1.1. Hacrosmee Ilonoxenue ycranasiauBaer nopsjaok padorst MBOY COIH Nel, nanee —

IIKOJIa, C LIEJIbIO OJTyueHHsl, 00pabOoTKH, XpaHEHHUs U Nepe/lau JOKYMEHTOB, COJIepKallluX CBEICHUS,
OTHECEHHBIE K NMEPCOHAIBHBIM JJAHHBIM paOOTHHUKOB M 00Y4aIOIIUXCSI.

1.2. Ilenp wnacrosimero Ilonokenuss — 3amuTa NEPCOHATBHBIX JaHHBIX PAaOOTHHKOB M
00yy4arolMXCcsl U UX POJUTENCH OT HECAHKIIMOHUPOBAHHOIO JIOCTYIA U pa3riaiienus. [lepconanbuble
JTAaHHBIE SBJISIOTCS KOHPUACHIIMAILHOM, CTPOTrO OXpaHseMoit HH(popmaruei.

1.3. Hacrosiuee Ilonoxenune paspaborano B coorBercTBUM ¢ Koncrutyumeir Poccuiickoit
®enepauun, TpynoBbim koaekcom Poccuiickoit @enepanun, @enepanbubiv 3akoHom ot 27.07.2006
Nel52-®d3 «O mepcoHaBHBIX JIaHHBIX», DenepanbHbIM 3akoHOM 0T 27.07.2006 Nel49-d3 «O6
uHbopMalMK, HHPOPMALMOHHBIX TEXHOJNOTHAX W O 3amuTe HHGOpMALMH» W JPYTUMH
JICHCTBYIOUIMMU HOPMATUBHO-IIPABOBBIMU aKTAMHU.

1.4. O6paboTka (moJjy4yeHHe, HCHOJIb30BaHUe, Tepeaaya, XpaHeHHe M 3allliTa) MepCOHabHbIX
JaHHBIX PaOOTHHKA U 00yYaIOLIErocs MOKET OCYLIECTBIATHCA HCKITIOUUTEIBHO B LENSX:

e oOecrieueHust COOJIIOCHHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB

e cojeicTBUsL PabOTHUKY B TPYJIOYCTPOWCTBE, OOYyYEHHHM W TNPOJABHIKEHHH 110 CIiIyxkOe,
o0yyaroImumcst — B 00y4eHHH
oOecrieyeHus JIMYHON Oe30nmacHOCTH pabOTHHKA, 00YYaroLIerocs U €ro poauTeIeH

® KOHTPOJS KOJHMYECTBA M KadecTBa BBIMOJHSIEMOH pabOTHI M OOecreueHHus COXPaHHOCTH
MMYIIIECTBA B MUHIMAJIBHO HEOOXOIMMOM JUTS ATHX Lielielt o0beme

e KOHTpOJIS KayecTBa OOydeHHs W oOecriedeHHs COXPAHHOCTH HMYILECTBA B MHHHMAJIbHO
HEOOXO0MMOM JUIS ATHX LieNiel oObeme.

1.5. Hacrosiee IlonoxeHre W M3MEHEHHs] K HEMY YTBEPXKAAIOTCS JUPEKTOPOM IKoJbl. Bee
pabOTHHKH LIKOJIBI JOJDKHBI OBITH 03HAKOMJICHBI ¢ JaHHBIM [lo/105KeHHEM M U3MEHEHHMAMH K HEMY I10J]
pOCIUCH.

1.6. B nacrosiem ITosokeHnN UCMOIB20BAHBI CIIEAYIOLIME TEPMHHBI H ONPEACICHHUS

IlepconanbHble JaHHBbIE padOTHHKA — T00ast HH(OpPMALUA, OTHOCAILAACA K ONPEIEIEHHOMY
¢uznueckoMy sy (pabOTHUKY), HEOOXOoJuMas IIKOJIE B CBS3U C TPYJIOBBIMH OTHOUICHUSMH, B TOM
quclie, paMuins, UMsi, OTYECTBO, IOJI, MECSLL, JaTa U MECTO POXKACHHS, aPeC, CEMEHHOE, COLIMATIBHOE,
HMYIIECTBEHHOE I0JI0XKEHHEe, 0Opa3zoBaHue, npodeccust, 10X016l pabOTHUKA, JApyras HH(POPMALHsL.

IlepconasbHble JaHHBIe oOy4yaromerocss — uHQopManus, Kacaoum@scs KOHKPETHOTO
obyuarorerocs, Koropast He00X0/AMMa OnepaTopy (AMPEKTOPY LIKOJIBI U (MJIH) YIIOJHOMOYEHHOMY UM
JIMILY) B CBSI3U C OTHOLLIECHUSIMH, BO3HUKAIOIIUMH MEX/1y POJUTEISIMU (3aKOHHBIMH TIPE/ICTABUTE/ISAMM)
00yH4aroImerocst U mKoJIoH.

Q0padoTka mepcoOHAJbHBIX JAHHBIX — JICHCTBUs (ONEpalMU) C NEPCOHAIBHBIMU JIAHHBIMH,
BK/IIOYAs CHCTEMATH3allMIO, HAKOIUICHHWE, XpaHeHHe, KOMOMHHMpOBaHHE, yTouHeHHE (OOHOBIIEHHME,
W3MEHEHHE), WCIOJIb30BaHHe, pacrpocTpaHeHHe (B TOM 4YWCle Tepefady, 00e3JIMuMBaHHME,
0JIOKMpOBaHUE, YHHUYTO)KEHHUE MEPCOHAJIBHBIX JIaHHBIX.

3amMTAa NEPCOHANBHBIX JAHHBIX — JISSATEILHOCTb YIOTHOMOYEHHBIX JIMIL O 0DECNEYEHHUIO ¢
MOMOIIBIO JIOKAIFHOTO PEryJIMpOBaHUs Mopsijika 00pabOTKH MEepCOHANBHBIX AaHHBIX M oOecreueHue
OpraHu3alMOHHO-TEXHUYECKHX Mep 3alluThl  HMH(OpPMAlMH OT HEMPaBOMEPHOIo  JIOCTYNa,
YHUUTOXKECHHUS, MOAM(HUIIUPOBAHMUSL, OJI0KUpOBaHHUS, KONHPOBAHMS, IPe/IOCTABICHHUS,
pacrpocTpaHeHHs..




Kondpuaenunaabuasa uHpopmanust — 370 nHpopmanus (B JOKYMEHTHPOBAHHOM HJIU JIEKTPOHHOM
BUJIE), JOCTYNl K KOTOPOW OTpaHUYMBAETCS B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu.

OO0menocTynHble NMEPCOHAJNIBbHbIE JaHHbIe PA0OTHMKA — IEPCOHAIbHBIE JaHHBIE, JOCTYII
HEOIPaHMYEHHOI'0 Kpyra JIMI[ K KOTOPBIM IIPEIOCTaBJIEH C corylacusi paOOTHHMKA WJIM Ha KOTOpbIE B
COOTBETCTBUHM C (eaepanbHBIMH 3aKOHAaMH HE paclpocTpaHseTcss TpeOoBaHHE COOIIOACHUS
KOH(HIEHIIUATIbHOCTH.

PaGoTHnk — ¢usnyeckoe MO, BCTYNHBIIEE B TPYAOBBIE OTHOLICHUs € paboTomarenem
(oOpa3oBaTeIbHBIM YUPEIKICHUEM).

PaGoTonaresb — ropuauueckoe Juio (00pa3zoBaTenbHOE YUPEXKICHHUE), BCTYIUBIIEE B TPYAOBbIE
OTHOIICHHS C pAOOTHUKOM.

OmnepaTop — opuanyeckoe win (Gpu3nyeckoe JIMIL0, OpraHu3ylollee U (WiIn) OCyLECTBISIoNIee
00paboTKy MEpCOHATIBHBIX JAHHBIX paOOTHHKA, a TaKKe ONpeAeNsioniee IEeTd U COAEp)KaHue
00pabOTKH NEPCOHANIBHBIX IaHHBIX.

O0padoTKa NEePCOHAJBHBIX JAHHBIX PA0OTHHUKA — JCUCTBUS (OMepaluu) ¢ MepCcoOHAIbHBIMU
JaHHBIMU pabOTHMKA, BKIOYass cOOp, CHUCTEMaTH3allMi0, HAKOIUIEHHWE, XpaHEHUE, YTOYHEHUE
(oOHOBIIEHME, M3MEHEHHUE), WCIIOJIb30BAHUE, paclpocTpaHeHHe (B TOM 4YHCIEe [epenauvy),
o0e3MunBaHue, 0JOKUPOBAHUE, YHUUTOXKEHUE NTEPCOHANIBHBIX JTAHHBIX.

HNudopmanuonnass cucreMa MNepcOHATBHBIX [JaHHBIX — WHQPOPMANMOHHAS CHCTEMA,
IPEJCTaBIsAIOIIAs cOOOH COBOKYIHOCTh NMEPCOHAJBbHBIX JAHHBIX, COAEP)KAIIMUXCS B 0a3e JaHHBIX, a
TaKKe HH(POPMALMOHHBIX TEXHOJIOTMH M TEXHUYECKHX CPEJACTB, IO3BOJISIIOIIMX OCYIIECTBIATH
00pabOTKy TakuX IEPCOHANbHBIX JAaHHBIX C HCIOJIb30BAHHMEM CPEJCTB aBTOMAaTH3alMM WiId 0e3
HCIIOJIb30BAaHUS TAKUX CPEJACTB.

Hcnosb30BaHne MNeEpPCOHANBHBIX [JaHHBIX — JeiicTBUA (omepaunuu) C HEPCOHATIbHBIMU
JAaHHBIMH, COBEpIIIaeMble paboToAaTesaeM (YIHOJHOMOYEHHBIM UM JIMIIOM) B LENSIX MPUHITUS pelIeHUN
WIA COBEpIICHUS MHBIX JEHCTBUH, MOPOXKIAIOIUX HOPUANYECKHE MOCIEICTBUS B OTHOLICHUHU
pabOTHUKOB WJIM JAPYTHX JIHIl JUOO WHBIM 00pa3oM 3aTparMBalolIMX MpaBa U CBOOOIBI PaOOTHHUKOB
WIN APYTHX JIULL.

BiokupoBaHue nepcoHaNbHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue coopa, cucTeMaTu3aium,
HAaKOIUIEHHUS, UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS IEPCOHANIBHBIX JAHHBIX, B TOM YHCJIE UX NIEpPEIadH.

YHUUYTOKeHNe NMePCOHAJBHBIX AAHHBIX — JIEHCTBUSA, B PE3YyIbTaT€ KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUThH COJIEpKaHHE IEPCOHAIBHBIX JAaHHBIX B HMH(POPMALMOHHOM CHCTEME MEepPCOHAIBHBIX
JaHHBIX MJIU B pPE3yJbTaTe KOTOPHIX YHHUTOXKAIOTCA MaTepHUabHbIE HOCHUTENN NEpCOHAIbHBIX
JAHHBIX.

1. JOKYMEHTHBI, COJEPXKAIIHUE CBEJEHMA, COCTABJIAIOIIHUE
INEPCOHAJIBHBIE JIAHHBIE.
2.1. JIoKyMeHTBI, COfep:KalMe CBeACHHsI, HeoOXoAMMbIe I 3aKJIIYCHHs, M3MEHEHHMS WU
NpeKpalleHUusi TPYA0BOro 10roBOpa ¢ palOTHUKOM:

e [lacnopr

e JlokyMeHTHI 00 00pa3oBaHUM, KBATH(PHUKAIIUN

e MeauiuHcKas KHIKKA C MEAUIIMHCKUM 3aKII0OYEHHEM 00 OTCYTCTBHH IMPOTUBOMOKAa3aHUM AJist

3aHSTHUSI KOHKPETHBIM BUJIOM JESTEIbHOCTH B 00pa30BaTEIbHOM YUPEKIECHUU

e (CTpaxoBoe CBUAETEILCTBO FOCYAaPCTBEHHOIO IEHCUOHHOIO CTPaXOBAHMUS

e UHH

e JIOKyMEHTBI BOMHCKOI'O y4eTa.
2.2. JIoKyMeHTBI, coOJepsKallHe CBeJeHUsl, HeoO0XoAMMbIe IJIsl TNPeJOCTABJICHUSI PAOOTHUKY
rapaHTHil 1 KOMIIEHCAU, yCTAHOBJICHHBIX /IefiCTBYOIIMM 3aKOHOAATE/JIbCTBOM:

e JIOKyMEHTHI O COCTaBE CEMbU

e JIOKyMEHTHI 0 OEpEMEHHOCTH PaOOTHHIIBI

e J[OKYMEHTHI O BO3pacTe MAJIOJIETHUX JAETEN

e JlokyMeHTHI 0 MecTe 00y4YeHHUs JeTeH.



2.3. JlokyMeHTBI, colep:Kallue CBeleHHs, He0OX0AUMbIe VISl peajiM3allud KOHCTUTYIHMOHHOIO
NMpaBa Ha MoJy4eHHe 001Iero 00pa3oBaHusl, B TOM YHUCJIE 3aK/JII0YEHHUs I0T0BOPA C POAUTeJIAMH
(3aKOHHBIMHU NPEACTABUTEISIMH):
e JIOKyMEHTHI, yIOCTOBEPSIONUN JINYHOCTh O0YYaIOMIErocs: (CBHIETEIBCTBO O POXKIACHUH WIIH
[1acIopT)
e JIoKyMEeHT O MOJIy4eHUU 00pa30BaHUs, HEOOXOAUMOTO Ui MOCTYIJICHUS B COOTBETCTBYIOIIUI
KJ1acc (JIMIHOE JIEIIO)
e MenuuuHckas Kkapra
e (CnpaBka 0 MECTE ITPOKUBAHUS
2.4. JIokyMeHTbI, cOep Kallye CBeleHUusl, He00X0AUMBbIe ISl MPeI0CTABJEHUsI 00y4arolemMycs
rapaHTHH U KOMIIEHCAUMA, YCTAHOBJIEHHbIX JeHCTBYIOIIUM 3aKOHOAATEIHLCTBOM:
e JIOKYMEHTBI O COCTAaBE CEMbU
e JIOKyMEHTHI O COCTOSIHUH 3JIOPOBBS (CBEIEHUs 00 WHBAIMTHOCTH, O HATMYHH XPOHUYECKHX
3a00J1€BaHUN U T.11.)
e J[OKyMEHTBI, MOJATBEPKAAOIINE MPABO HA JOMOJIHUTEIbHBIE TAPAHTHUM U KOMIICHCAIIMU I10
OTpeIeJICHHBIM OCHOBAaHMSIM, MPEIYCMOTPEHHBIM 3aKOHOJATEIHCTBOM (POIUTETU-UHBATUIBI,
HEMOJIHASL CEMbsI, peOCHOK-CUPOTA U T.I1.)

I11. CBOP U OBPABOTKA INEPCOHAJIBHBIX IAHHBIX PABOTHHKA.

3.1. IlepconanpHble JaHHBIE PAOOTHUKA OTHOCATCA K KOH(puAeHIManpHOW mHpopmanuu. s
JUIA, TOJYYMBILEro JOCTYN K TEPCOHAIBHBIM JIaHHBIM, O0S3aTeNbHBIM SBIIETCS TpeOOBaHHE HE
JIOITYCKaTh PACIpPOCTPaHCHUE NaHHOW WH(pOpManuu 0e3 coryacus paboTHHKA, a TaKKe NMPH HATUYUAN
MHOTO 3aKOHHOTO OCHOBaHUA. TpeboBaHus mpu 00pabOTKE NEPCOHAIBHBIX JaHHBIX paOOTHUKA
ycTaHOBJIEHBI CT. 86 TpynoBoro kogekca PD u He moaniexaT M3MEHEHHUIO U UCKITIOUEHUIO.

3.2. B nensx oOecriedueHus mpaB v cBOOOJA 4YelIoOBeKa W TpakKJaHMHA IIKoJa MpH o0paboTke
MEePCOHATBHBIX JAHHBIX pabOTHHKA 00s3aHa COOIOAATh CIEAYIONIe 00me TpeOOBaHMS

3.2.1. O6paboTKa nepcoHANbHBIX TaHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCS UCKIIFOUUTEIBHO B
Hensax obecredeHus: COOMIOACHUST 3aKOHOB M WHBIX HOPMATHBHBIX TPABOBBIX aKTOB, OOyYeHHH M
MPOABIKEHHH IO ciIyx0e, obecreueHus IMYHOM 0€30MacHOCTH, KOHTPOJIS AEATENbHOCTH, KOJTUYECTBA
M KauecTBa BBIMOJHAEMOW PabOThI U 00ECIeUeHUs] COXPAaHHOCTH MMYILECTBA HIKOJBI, paOOTHHUKA U
TPETHUX JIHII.

3.2.2. O6paboTKa NMEPCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS JJI CTATUCTHYECKUX WIIH
WHBIX HAyYHBIX U CIY)KEOHBIX IeJei MPHU YCIOBHH 005S3aTEIHHOr0 00€3MWYMBAHUS MEPCOHATBHBIX
JTAHHBIX.

3.2.3. Undopmariust 0 mepcoHaIbHbIX JaHHBIX PAaOOTHHUKA MPEJOCTABISIETCS MIKOJIE YCTHO, JIMOO
MyTeM 3alOJHEHUS Pa3IMYHBIX aHKET, OMPOCHBIX JHCTOB, KOTOPBHIE XpaHITCS B JUYHOM fene. Ecnu
NEPCOHATBHBIE JaHHbIE PA0OTHUKA BO3MOXKHO IMOJYYUTHh TOJBKO Y TPETHEH CTOPOHBI, TO paOOTHHK
JOJDKEH OBITh YBEJAOMIJIEH 00 3TOM HE MeHee 4YeM 3a Tpu paboyux JHS M OT HEro JOJDKHO OBITh
MIOJIyYEHO TNMHUCbMEHHOE corjacue (1100 NMHCbMEHHBIM OTKa3), KOTOpoe pabOTHHUK JOJKEH JaTh B
TeYeHHEe NATH pabouumx JHEHl C MOMEHTa TIOJIy4YeHHs COOTBETCTBYIOLIETo YyBeAoMieHus. B
MMCbMEHHOM yBEIOMJICHMM IIKOJa B JIMLE JUpeKTopa coolmiaer pabOTHHUKY O LEeJsX,
MpeNIoiiaraéMbpIX HCTOYHHUKAX M CIOCO0axX TONy4YeHUs TEepPCOHANBHBIX JIaHHBIX, XapakTepe
MOJICKAIUX TTOTYYEHUIO TEePCOHAIBHBIX JaHHBIX (HampuMep, odopmIiIeHHE 3ampoca B ydeOHOe
3aBeJIeHHEe O MOJJIMHHOCTU JIOKyMEHTa 00 0Opa3oBaHMU U T.I.) M MOCJIEACTBHUAX OTKa3a pabOTHHKA
JaTh MUCbMEHHOE COTJIaCHe HA X MOJIYy4YEeHHUE.

3.2.4. lllxona He WMeeT MPaBO MOJy4aTh U 00pabaThIBaTh MEPCOHANBLHBIC JaHHBIE PaOOTHHKA,
Kacarollluecs: pacoBOM, HAIIMOHAIBHON MPUHATIC)KHOCTH, MOTUTUYECKUX B3IJISIOB, PETUTUO3HBIX WU
¢unocopckux yOexIeHHM, COCTOSHUS 3A0POBBS, U YaCTHOM JKM3HU. B ciiydasx, HEMOCPEICTBEHHO
CBSI3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOIIEHWH, B COOTBETCTBUU cO cTarbed 24 KoHcTuTynuu
Poccuiickoit @enepanun paboTogarens BIpaBe MOAy4aTh U 00padaThIBaTh JAHHBIE O YACTHOW JKU3HH
paboOTHUKA TOJBKO C €0 MUCbMEHHOTO COTJIacHsl.



3.2.5. lllxoia He MMeeT TpaBa MoydaTh U 00padaThIBaTh MEPCOHAIBHBIC JaHHBIE paOOTHUKA O
€ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WM €ro NpOo(COIO3HOM HeATeNbHOCTH, 3a
UCKITIOYEHHEM CITy4aeB, MPeAYyCMOTPEHHBIX (eepalbHbIMU 3aKOHAMHU.

3.2.6. [Ipu npuHATHH pElICHUH, 3aTParuBarOIIUX WHTEPECH paOOTHUKA, IIKOJIA HE UMEET MpaBa
OCHOBBIBAThCSI HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX UCKIIOYUTEIBHO B PE3yJIbTaTe UX
aBTOMATH3UPOBAHHOM 00PaOOTKH MM AJIEKTPOHHOTO TOJTYYEHHUSI.

3.3. [Ipu nmocrymieHun Ha paboTy paOOTHUK IMPEIOCTABIAET IIKOJE CIEAYIOUIUE JTOKYMEHTHI,
cojiepKallre MepcoHaIbHbIE TaHHBIE O ceOe:

- IaCMOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPAIOIINUNA TUYHOCTD;

- TPYHOBYIO KHIKKY, 32 HUCKJIIOYEHHMEM CIIydyaeB, KOIJIa TPYAOBOM JOrOBOP 3aKIIIOYAETCs
BIIEPBbIC WM PAOOTHUK MOCTYIAET HA pabOTy Ha YCIOBHIX COBMECTUTENBCTBA,

- CTPaxoOBOE CBUETENLCTBO IT'OCYJAPCTBEHHOTO IIEHCUOHHOTO CTPaXxOBaHus;

- JIOKYMEHTBI BOMHCKOTO yd4eTa — JUIsi BOCHHOOOSI3aHHBIX M JIMI, MOJUICKALINX TNPHU3BIBY Ha
BOCHHYIO CITyKOY;

- JIOKyMEeHT 00 00pa3oBaHMH, O KBATM(DHUKALWK WM HAIMYUHM CHEIHMATIbHBIX 3HAHUHA MpU
MOCTYIUIEHUHU Ha paboTy, TPEOYIOIYIO ClieUalbHbIX 3HAHUM UITH CTIeUaTbHON OITOTOBKH.

3.4. 3ampemraercss TpeOOBaTh OT JIMIA, IMOCTYMAOMETO Ha paboTy, MTOKYMEHTHI IOMHMO
npenycMoTpeHHbIX TpynoBsiM kogekcoMm Poccuiickoit @enepannu, UHBIME (QeepalbHBIMU 3aKOHAMH,
yka3zamu IIpesunenra Poccuiickoii @enepauun u nocraHoBieHusmu I[IpaBurenbcrBa Poccuiickoit
®Oenepanuu.

3.5. [Ipu 3axiar0ueHun TPYJOBOTO JOTOBOPA U B XOJI€ TPYAOBOM JEATEILHOCTH sl 00ecTeueHus
rapaHTUil ¥ KOMIIEHCAIMil paOOTHUKY, YCTAHOBICHHBIX ACHCTBYIOIINM 3aKOHOJATEIBCTBOM, MOXKET
BO3HUKHYTh HEOOXOJIMMOCTH B ITPEIOCTABICHUU PAOOTHUKOM JIOKyMEHTOB:

- 0 BO3pacTe JIeTeH;

- 0 OEpEeMEHHOCTH JKCHIIMHEI,

- 00 UHBAIMTHOCTH,

- 0 JIOHOPCTBE;

- 0 COCTaBe CeMbH;

- 0 He0OXOAMMOCTH yX0/1a 32 OOJILHBIM YJIEHOM CEMBH;

- IpoYHe.

3.6. Ilocne Toro, kak OyJeT MPUHATO pELICHHE O MpUeMe Ha paboTy, a TakKe BIOCIEACTBUU B
Mpolecce TPYAOBOM NIEATENbHOCTH, K JOKYMEHTaM, COJAEpKaIIUM NEPCOHAbHBIE JaHHbIE pa0OTHHKA,
OyIyT OTHOCUTBCS:

- TPYZAOBOM JOTOBOpP;

- JIOTIOJTHUTEJIBHBIE COTIAIICHHS K TPYIOBOMY JIOTOBOPY;

- IpUKa3 O Mpueme Ha paborTy;

- IPUKA3bI O TOOMIPEHUSAX U B3BICKAHUSX;

- MEJUIIMHCKUE IOKYMEHTHI,

- MpYKa3bl 00 U3BMEHEHUH YCIOBUM TPYJIOBOTO JIOTOBOPA;

- Kaptouka yHuuuupoBaHHOW ¢opMmbel T-2, yTBep)kIeHHas MOCTaHOBIEeHHWEM [ockomcrara
Poccum ot 05.01.2004 Nel;

- IpyTue JOKYMEHTHI.

1IV. CBOP U OBPABOTKA INEPCOHAJIBHBIX JIAHHBIX OBYYAIOIIET' OCHI.

4.1. Bce mnepcoHalibHblEe JaHHBIE HECOBEPUICHHOJETHETO OOYYaIoLIErocs 0 MOJyYeHUs UM
OCHOBHOTO 00IIero oOpa3oBaHUSI MOXHO TOJYy4aTh TOJBKO Yy €ro pojauTenedl (3aKOHHBIX
npencrasuteniedl). Ecim mepcoHanbHble JaHHBIE OOY4YarOLIErocs BO3MOXKHO IOJIYYUTh TOJIBKO Y
TpeTbell CTOPOHBI, TO POJUTENH (3aKOHHBIE MPEICTABUTENN) OOYYarOIIErocsi JJOJDKHBI OBITh
yBeoMJIeHbl 00 3ToM 3apaHee. OT HHMX JOJDKHO OBITh IOJyYEHO NHUCBMEHHOE COIVIALEHHE Ha
MOJTyYeHHUE TEPCOHANBHBIX JAHHBIX OT TPETbel CTOpOHBI. PomuTenu (3aKOHHBIE MNPEICTaBUTENH)
oOyyaromerocss JOJKHbI ObITh NPOMH(POPMUPOBAHBI O IIEJIAX, MPEANOJIaraéMblX HCTOYHUKAX U
croco0ax MOJY4YEHHUs MEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapakTepe MOoJUIekKaluX MOJyISHUIO
NEPCOHANIBHBIX JAHHBIX U IMMOCIICACTBUAX OTKa3a AaTb IMCbMEHHOC COIJIaCHUE Ha UX MOJTYUYCHHUC.



4.2. Bce mepcoHanbHBIC JaHHBIE HECOBEPIICHHOJETHETO OOYYAIOIIETOCs TOCe TOJYUYCHUS] UM
OCHOBHOTO 00111ero 00pa3oBaHMs WM COBEPIICHHOJIETHErO 00YUYaIOMIEroCss MOYKHO MOIYYaTh TOJIBKO
y Hero camoro. Eciu nepcoHanbHble JaHHBIE TAKOTO 00yYaromIerocsi BO3MOXKHO MOJYYUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO OH JIOJDKEH OBITh yBeIOMIIeH 00 3ToM 3apanee. OT Hero JOHKHO OBITh MOY4EHO
MMCbMEHHOE COTjlace Ha IOJIyueHHE IEPCOHAIBHBIX JaHHBIX OT TpeTbed CTOpoHbI. Takoi
o0yJaromuics: J0KEeH OBbITh TPOMH(DOPMHUPOBAH O ENSIX, PEANOJIaraeMbIX UCTOYHHKAX TaHHBIX, a
TaK)Ke 0 XapakTepe MOJUIeKAIINX MOTYYSHUIO NePCOHATBHBIX JaHHBIX W IMOCIEACTBUSAX OTKa3a AaThb
MUCHMEHHOE COTJIACHE Ha MX MOIy4YeHHE.

4.3. B cootBerctBuM co cT.24 KoHcturyrmuu P oneparop (pykoBoauTenb oOpa3oBaTEIbLHOTO
yupexaeHus u (WIM) YHOOJHOMOYEHHOE WM JIMIIO) BIIpaBe OCYHIECTBIATH cOOp, mepeaauy,
VHUUYTOXKCHUE, XPAHCHHE, HCIIOJb30BaHHEC WH(POPMAIUU O IOTUTHYECKHUX, PEIUTHO3HBIX, APYTUX
yOeXKAeHUI YacTHOM U3HHU, a Takke MH(GOpMalluu, HapylIalolled TailiHy MepenucKu, TenedOHHBIX
MIEPETOBOPOB, IMOYTOBBIX, TelerpadHBIX M WHBIX COOOIICHHUN OOYYaOIIErocs ¢ €ro MUCBMEHHOTO
cornacus (coryiacus poauTenel (3aKOHHBIX Mpe/ICTaBUTeNIe) HECOBEPILIEHHOIETHEr0 00yUaroerocs
710 TIOJTYYCHHsI UM OCHOBHOTO 0o0Imiero oOpasoBaHus), ¢popma omnpenensercs 4.4 cr.9 deaepanbHOTO
3akoHa «O 3aluTe NepCOHANBHBIX JAHHBIX)» UM HA OCHOBAHUHU CYI€OHOTO PEIICHUS.

V. XPAHEHHUE U 3AHIIUTA IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB H
OBYYAIOIIUXCHI.

5.1. IlepcoHasibHbIE J1TaHHBIE PAOOTHUKOB XPAHATCS Ha OYMa)KHBIX HOCHUTENAX, B INOMEIIEHUSIX
mKoJbpl B mKadax u cerdax. JInunpie nena u KapTodkd T-2 yBOJEHHBIX paOOTHHKOB JI0 MCTCUCHUS
TEKYILEro KaJleHIapHOTr'o rojla XpaHarcs B celde, a 3aTeM NnepeJaroTcs B apXUB IIKOJIbI.

5.2.IlepcoHanbHble JaHHbIE OOYYAIOUIETOCS OTPaXalOTCs B €ro JUYHOM JEejie, KOTOpoe
3aIoJIHAeTCS MOCcie M3JIaHMs MpHKa3a O €ro 3a4MCiIeHUU B LIKoiy. JIndHble nena oOydarommxcs B
an(aBUTHOM TIOpsinKe (OPMHUPYIOTCS B TamKax KiIacCcoB, KOTOPHIE XPaHATCS B CHEIHAIBHO
000pyIOBaHHBIX MIKa(ax.

5.3. CBeneHuss O HAuMCIEHMM W BbIILJIaTe 3apab0OTHOW IUIaThl paOOTHMKAM XpaHATCS Ha
OyMa)KHBIX HOCUTEJISIX B MOMeIeHHH Oyxrantepuu. I1o ucredeHnn cpokoB XpaHEeHUs], yCTAHOBJIEHHBIX
3aKoHOaTenscTBOM Pocculickoit denepanuu, TaHHbIE CBEACHUS IIEPEAAIOTCS B ApXUB.

5.4. KoHKpeTHbIe 003aHHOCTH IO BEJIEHHUIO, XPAHEHUIO JIMYHBIX JIeJ1 paOOTHHUKOB, 3alI0JHEHUIO,
XPaHEHUIO U BBIJA4€ TPYAOBBIX KHM)KEK, MHBIX JOKYMEHTOB, OTPa)KaroIINX NEpCOHAIbHBIC JaHHBIE
paOOTHHKOB, B TOM YHCJI€ N0 XPAHEHUIO JIMYHBIX /€] YBOJEHHBIX pAaOOTHMKOB, BO3JIAraroTCs Ha
CHelHaIuCTa 110 KaJpaM IIKOJIbI, [10 BEIEHNIO, XPAaHEHHUIO JIMYHBIX JI€]1 00y4aroIXcs BO3JIAaraloTcs Ha
CEKpeTaps IIKOJIBL.

5.5. B OTHONIEHWH HEKOTOPBIX JTOKYMEHTOB JACHCTBYIOIIMM 3aKOHOAATEIBCTBOM Poccuiickoit
denepani MOTyT OBITh YCTAHOBIICHBI HHBIE TPEOOBAHUS XPaHEHUS, YeM IPEAYCMOTPEHO HACTOSIIUM
[TonoxxenneM. B Takux ciydasx cienyer pyKOBOJCTBOBAaThCS IpaBWJIAMU, YCTAaHOBJIEHHBIMU
COOTBETCTBYIOIIMM HOPMAaTHUBHBIM aKTOM.

5.6. IlepconajibHbIe AaHHbIE PAOOTHUKOB, XpaHsSIIHecs] B 3JeKTPOHHOM BH/e€, MOMJIEKAT
3alMTe MNPOrpaMMHBIMHM cpeacTBaMu. K HHM OTHOCATCS pasrpaHU4eHHs @paB JOCTyna K
ANIEKTPOHHBIM pecypcaM, NaposibHas HIEHTU(UKALUSA [O0JIb30BaTENeH 3SJIEKTPOHHOM CHCTEMBI
JOKYMEHTO000pOoTa U mapoJibHas MJIeHTH(UKALUs TMOJb30BaTeNel MpU BXOAE B MHPOPMALMOHHYIO
cucremy. Ilon pasrpaHnyeHreM mpaB JOCTYIA MOAPA3yMEBACTCSl OpraHM3alUs JOCTyNa pabOTHUKOB
IIKOJIBl TOJIBKO K TOMY CETMEHTY HH(pOpMAalMM, KOTOPbIH HEOOXOIUM Ui BBIMOJIHEHUS CBOUX
cmy)eO0HBIX o0s3aHHOCTEH. KaknmoMy paOOTHHKY IIKOJBI, UMEIOIIEMY JOCTYI K JJICKTPOHHON 0ase
NIEPCOHAIBHBIX JIaHHBIX, HA3HA4aeTCsd €ro WHAWBHUIYAJIbHBIM JIOTMH [UId BXOAAa B CHUCTEMY U
VHUKaJIbHBIA Mapojib, HW3BECTHBIM TOJNBKO caMOMy TMOJb30BaTento. PaOoTHHKam 3amperiaercs
pasmianmarh YHUKaJIbHbIE IAPOJIN Ul BXO/1a B CUCTEMY.

5.7. DnexTpoHHblE HH(POPMAIMOHHBIE pecypchl U 0a3bl JNaHHBIX XpaHATCA Ha CepBepe,
pacrioyiararoniemMcst B oMelIeHn KabuHeTa MH()OPMATHKH, AOCTYI K HUM MMEET TOJBKO AMPEKTOP
MBOY COIII Nel6 u maGopaHT KOMIBIOTEPHOTO KjIacca.

VI.3AHIMTA UHOOPMALUU O TIEPCOHAJIBHBIX TAHHBIX.



6.1. CoTpyAHMKM HIKOJbI, UMEIOIINE JOCTYN K NEPCOHAIbHBIM JAaHHBIM, 00s3aHbl IPUHHUMAThH
HEO0XO/MMBIE OpPraHM3ALMOHHBIE W TEXHUYECKHE MEpbI JUIS 3aIIUTHl MEPCOHATIBHBIX JAHHBIX OT
HEMPaBOMEPHOIO MM  CIy4alHOro JOCTyHa K HHUM, YHHMYTOXEHHSA, MOAUDUIUPOBAHMS,
OJIOKMPOBAHUs, KONMUPOBAHMSA, PACIPOCTPAHEHUS, a TAKXKE OT WHBIX HENPABOMEPHBIX ACHCTBUU B
OTHOIIECHUHU JaHHOW UH(POPMAIUH.

6.2. Jupekrop MBOY COII Nel u nabopaHT KOMITBIOTEPHOTO KJIacCa OCYIIECTBIISIOT:

- OTPaHNYEHUE CETEBOr0 JOCTYIa Ha CepBep Il ONpPE/IETECHHBIX M10JIb30BaTeNel;

- OpraHu3alyI0 KOHTPOJS TEXHUYECKOTO COCTOSIHMSI CepBepa M YPOBHEHW 3alllUThl U
BOCCTaHOBJIEHUs UH(POPMALIUHY;

- MPOBEACHUE PEryJIIpHOro KOMHUPOBaHUS HMH(OpMAIMM HAa HOCHUTEIM, CO3JIaHHE PE3EPBHBIX
KOIHi 0c000 BayKHOW MH(pOpMAaLIUH,

- BEJEHUE ayauTa JAEHCTBUM NOJb30BaTelNed M CBOEBPEMEHHOE OOHapyxeHue (akToB
HECAHKIIMOHUPOBAHHOTO JOCTYMA K MH(OpMAIIH.

6.3. PabGOTHMKM LIKOJIbI, MMEIOLIME JOCTYN K HEpCOHAIbHBIM JaHHBIM, IpPHU MOJb30BaHUU
JIOCTYNIOM B ceThb MHTepHeT 00s3aHBl MPUHUMATh MAaKCHMAaJbHBIE MEpPhl 1O 00ECIeYEeHUIO
0€301MacHOCTH

- UCIOJb30BaTh AHTUBHUPYCHOE NpOrpaMMHOE oOecnedyeHue (C peryaspHbIM OOHOBIEHUEM
BHUPYCOB);

- HE JIOMyCKaTh paboTaTh Ha CBOE aBTOMATH3MPOBAaHHOE pabodee MECTO JHI], HE HMEIOIINX
IpaBa A0CTYIAa K JaHHbIM,

- HE OCTaBJISITh HE 3a0JIOKMPOBAHHBIM CBOM KOMIILIOTEP B HEpabouee Bpems;

- CBOEBPEMEHHO COO0IATh JJAOOPaHTy KOMIIBIOTEPHOI'O Kjlacca O ciydyasx cbost B paboTe ceTH,
MapoJIbHOW UACHTU(DHUKAINA U T. 1.

VII. IEPEJAYA IEPCOHAJIBHBIX TAHHBIX PABOTHUKOB U OBYYAIOLIIUXCHI.

7.1. Ilpu mnepenaue MepCOHANBHBIX JAHHBIX PAOOTHUKU IIKOJBI, HMMEIOIIME JOCTYN K
MIEPCOHAIBHBIM JTAHHBIM, JIOJDKHBI COOTIONIATH CIIETYIONINe TPEOOBAHUS:

7.1.1. He coobmaTh nepcoHaabHble JaHHbIE paOOTHUKA M 00y4aroIIerocss TpeTbel CTopoHe 6e3
MIMCBMEHHOT0 corjiacus paOOoTHHKA, OOydarollerocs, poauTened (3aKOHHBIX IpeACTaBUTENEH)
o0yyJaroIerocs, 3a UICKJIFOYeHUEM CIIy4aeB, KOT/1a 3TO HEOOXOAUMO B LEJAX MPETyNPEKACHUS YTPO3bI
KU3HU U 3JI0pPOBBI0 pabOTHUKA M OOydarollerocs, a TakXe B JAPYTUX Cllydasx, HpeayCMOTPEHHBIX
Tpynossim konexcoM Poccuiickoit denepariuy nim UHBIMH (peiepaibHbBIMUA 3aKOHAMM.

VYuuteiBas, uyto Tpynosoi konekc Poccniickoit ®denepanuu He ONpENENsIeT KpUTEPUU CUTYALIHM,
NPEJCTABISAIONINX YIPO3y XU3HU WIM 370POBBIO PAa0OTHHKA W O0YYaroLIErocs, IIKOJNa B KaKIOM
KOHKPETHOM CJIy4ae JeJIaeT CaMOCTOATENIbHYIO OLEHKY CEpPbE3HOCTH, HEMUHYEMOCTH, CTENIEHU TaKON
yrpo3el. Ecau ke snio, oOpaTHBIIEECs ¢ 3alpocoM, HE YIOJIHOMOYEHO (efepalbHBIM 3aKOHOM Ha
MOJIy4€HUE MEPCOHANBHBIX JaHHBIX paOOTHHKA MM O00y4arouierocs, JJMOO OTCYTCTBYET MHUCbMEHHOE
corjacue pabOTHHKa, OOydaromerocs WM €ero pojauTenedl (3aKOHHBIX TpeAcTaBUTeNei) Ha
MIPEIOCTABIIEHUE €r0 NEPCOHABHBIX CBEACHUMN, TMOO MO0 MHEHHUIO HIKOJIbI OTCYTCTBYET yIrpo3a *KHU3HU
WIA 370pOBbI0 pabOTHMKA WM OOydaromiemycs, IIKoJa o0si3aHa OTKa3aThb B IPEIOCTAaBICHUU
MEPCOHANBHBIX JTAHHBIX JIUILY.

7.1.2. He coobmaTth mnepcoHaJbHbIE JaHHbIE PAOOTHHKA M OOy4arollerocss B KOMMEPUYECKHX
1ensix 6e3 ero NMCbMEHHOT'O COTJIacusl.

7.1.3. IIpenynpeauTsb Jull, NOTyYaroIUX ePCOHATIbHBIE TaHHbIE pAaOOTHHKA U 00yYaroIerocs, o
TOM, YTO 3TH JIaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LIEJSAX, U1l KOTOPBIX OHU COOOIICHBI.

7.1.4. OcymecTBiATh Nepeaady NEPCOHAIBHBIX JAHHBIX B MPEJENax IIKOJIbl B COOTBETCTBUU C
HacrosuuM llomoxxenuem.

7.1.5. He 3ampammBaTth HHPOPMALIUIO O COCTOSIHUU 3/10pOBbsl paOOTHUKA, 32 UCKIIOUEHHEM TeX
CBEJICHUH, KOTOPbIE OTHOCSTCS K BOMNPOCY O BO3MOXHOCTH BBIMOJIHEHUS PAOOTHUKOM TPYAOBOM
GbyHKIHN.

7.1.6. IlepenaBaTh nepcoHajbHbIE JaHHbIE PAaOOTHUKA MPEACTABUTENI0 paOOTHUKA B IMOPSJIKE,
ycraHoBlIeHHOM TpynoBeiM kozaekcoM Poccuiickoit ®enepauuu u HacrosuuMm [lonoxxeHuem, u
OTpaHUYUBATh 3Ty HHPOPMAIMIO TOJBKO TEMHU MNEPCOHAIbHBIMU JaHHBIMH pPabOTHHKA, KOTOpPbHIE
HEOOXOAMMBI ISl BBIITOJHEHHSI YKa3aHHBIM IIPEJICTABUTEIEM €ro (GyHKINH.



7.2. BHyTpeHHM J0OCTYIl K NEPCOHAIbHBIM JAHHBIM PA0OTHUKOB.

[IpaBo mocTyma K TEPCOHATBHBIM JaHHBIM pabOTHUKAa O€3 TMONy4eHUs CHEeIHaTbHOTO
pa3pelieHus UMEIoT:

- IUPEKTOP IIKOJIBI,

- CeKpeTaphb, JJ1a0OpaHT KOMIIBIOTEPHOTO KJlacca;

- 3aMECTUTEIH TUPEKTOPA IIKOJIbI;

- [IeJ]aror — OpraHu3aTop;

- npenoaasaTenb — opranuzatop OBXK;

- IpefceaaTens NpoCO3HOT0 KOMUTETA;

- TJaBHBIA OyXrajaTep IIKOJbl — [0 HANpPaBIEHHUIO JEATEIBHOCTH U MO COIVIACOBAaHUIO C
JTUPEKTOPOM IIKOJIBI K TEM JAHHBIM, KOTOPbIE HEOOXOAMMBI JIJIsl BBIMOJTHEHUS KOHKPETHBIX (DYHKIIHIA;

- caM paOOTHHK, HOCUTEIb JaHHbIX.

7.3. BHyTpeHHUIi 70CTYN K MEPCOHAJIbHBIM JAHHBIM 00yYAIOIIMXCSl U UX poauTesiei 0e3
MOJIYYEHUS CIEIUAIIBHOTO Pa3pelIeHUs UMEIOT:

- IUPEKTOP IIKOJIBI,

- 3aMECTUTENH PYKOBOJUTENSI 00pa30BaTEIbHOTO YUPEKICHHUS,

- IeJ1aror — OPraHu3aTop;

- npenogasaTens — opranuzatop OBbXK;

- CeKpeTaphb, JJA0OPaHT KOMITBIOTEPHOTO KJIacca;

- KJIaCCHBIE PYKOBOIUTENU (TOJIBKO K MEPCOHAIBHBIM JaHHBIM OOYYaIOIIUXCS W POJIUTENeH
CBOETO KJ1acca).

7.4. Tlo mUCbMEHHOMY 3alpocy, Ha OCHOBAaHUHU TpHKa3a PYKOBOIUTENs 00pa3oBaTebHOTO
YApEXKICHUS, K TICPCOHALHBIM JIAaHHBIM Pa0OTHUKOB U O0YJAFOIIUXCS MOTYT OBITh JOMYIIEHBI JIUIA B
npejenaax CBOe KOMITETEHITHH.

7.5. BHemHmuii gocrym.

K uymcnmy MaccoBbix moTpeOuTenell NepCOHANBHBIX JaHHBIX BHE IIKOJBI MOXHO OTHECTH
roCyJapCTBEHHBIE U HETOCYJAPCTBEHHBIE ()YHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOrOBbI€ MHCIIEKIIUH;

- MPaBOOXPAHUTETHLHBIE OPTaHbI;

- OpraHbl CTAaTHUCTUKH,

- CTpaxoBbIC areHTCTBA,;

- BOGHKOMATHI,

- OpraHbl COIMMAIIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- IOJPA3/ICICHIS] MyHUIIUTIAIBHBIX OPTaHOB YIIPaBJICHUSI.

7.6. lpyrue opranuszanuu.

CeeneHusi 0 paloTaroleM COTPYIHUKE WM YK€ YBOJECHHOM, OOYyYaromeMcsl YYCHHKE WIH
3aKOHYHUBIIEM OOyY€HHE MOTYT OBITh MPEAOCTABICHBI JPYTOi OpraHU3allii TOJIBKO ¢ MHUCHMEHHOTO
3ampoca Ha OJaHKe OpraHW3aIlH ¢ MPWIOKEHWEM KOIHH 3asBIIeHUs pabOTHUKA, 00yJaromerocs uiu
3aKOHUYUBIIEr0 oOyueHue. OTBETHl HA MUCHMEHHBIC 3aMPOChl IPYTHX OpraHU3alUid U YUYpPEKIECHUH B
npejesiax X KOMIETCHIIMH W MPEJOCTABICHHBIX MOJTHOMOYWN MalOTCsS B MUCHMEHHOW (opMe Ha
ONlaHKe IIKOJIBI W B TOM OOBEME, KOTOPHIA TO3BOJIIET HE pas3Mialarh H3MHIIHUNE 00BeM
MIEPCOHAIBHBIX CBEACHUIN O PAOOTHHKAX M O0yUJaIOIIHXCS.

7.7. PONCTBEHHUKH U YJIEHBI CEMEN.

[TepconanbHble JaHHBIE MOTYT OBITH MPEAOCTABIICHBI POJCTBEHHUKAM WM 4YJI€HAM €Tr0 CEMbH
TOJIBKO C TUCHbMEHHOTO Pa3pelIeHUs] CaMOT0 paOOTHHKA.

7.8. TpeboBanus 11.5.1. [TonoxeHus: He MOIEKAT U3MEHEHUIO, UCKITIOYEHHUIO, TaK KaK SIBISTIOTCS
00s13aTeNbHBIMU JUISI CTOPOH TPYIOBBIX OTHOIIEHWH Ha OCHOBaHMU CT. 88 TpyaoBoro koaekca
Poccuiickoit @enepanuu.

VIIl. OBA3AHHOCTHU PABOTHUKA U PABOTOJATEJISA.
8.1. B nessix odecneyeHusi 10CTOBEPHOCTH NMEPCOHATBHBIX JaHHBIX PA0OTHUK 00s13aH:
8.1.1. IIpu npueme Ha pabOTy MPEIOCTABUTH LIKOJIE MTOJIHBIE IOCTOBEPHBIE JaHHBIE O cebe.



8.1.2. B cinydae u3MeHeHHs CBEACHUI, COCTaBISIONIUX MEPCOHAIBHBIE JAHHBIE, CBOEBPEMEHHO B
CpPOK, HE TPEeBBIIAIOIUHN 5 pabounx IHEH, TPeJOCTaBUTh JaHHYIO HH(OPMAIIHIO CEKPETAPIO IIKOJIBL.

8.2. Jlmsa obecnedyeHHs JTOCTOBEPHOCTH TEPCOHAIBHBIX JAHHBIX OOYYaronIuecs, pPOoIUTETH
(3aKOHHBIE TPEJCTABUTENN) HECOBEPIICHHOJETHUX OOYYAIOIMXCSA IO MOJIYYECHHS UMH OCHOBHOTO
oOmero oopasoBaHus 00S3aHBI:

8.2.1. IlpenocraBnsaTe oneparopy (AMPEKTOPY HIKOJIBI (M) WIM YHOJHOMOYEHHOMY WM JIMILY)
TOUHBIE CBEJIEHHs O ce0e (CBOUX HECOBEPIIEHHOJIETHUX JETAX).

8.2.2. B cnyyae W3MEHEHMS  CBEJIEHHUM, COCTABJIIOIIMX IIEPCOHAIBHBIE  JAHHbIE
COBEPILIEHHOJIETHET0 00yJarolerocsi, OH 00s3aH B T€UEHHE Mecsla COOOLUTh 00 3TOM CEKpeTapro
IKOJIBL.

8.2.3. B ciryuae U3MEHEHUS CBEJICHH, COCTABIIAIONIMX EPCOHANBHbIE JaHHbIE 00ydYaromerocs,
poauTeny (3aKOHHbIE NPEACTABUTENN) HECOBEPLICHHOJIETHETO OOYYaroIerocss A0 IOJIY4YEeHUS WM
OCHOBHOTO 00111eT0 00pa3oBaHus 0053aHbI B TEUCHHE MECSIIa COOOIIUTH 00 3TOM CEKPETAPIO IIKOJIBI.

8.3. TlpenmocraBineHue paOOTHUKY WM OOYYAIOIIEMYCS rapaHThi U KOMIICHCAIUH,
IIPELYCMOTPEHHBIX  JACUCTBYIOUIMM  3aKOHOAATEIbCTBOM, OCYILIECTBIIIETCS C MOMEHTa
IIPEJOCTABJIEHUS] COOTBETCTBYIOIIMX CBEJIEHHUM, €CIM HMHOE HE NPeAyCMOTPEHO JeHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

8.2. lllkos1a o0s3aHa:

8.2.1. OcymecTBIATh 3alIUTYy NEPCOHATBHBIX JAHHBIX PA0OOTHHKOB.

8.2.2. OOecrnieunTh XpaHEHHE NEPBUYHOM YUYETHOH JOKYMEHTAalMU [0 Yy4YeTy Tpylda U €ro
OIJIaThl, K KOTOPOW B YAaCTHOCTH, OTHOCSTCS NOKYMEHTHI 10 YYeTy KaJpOB, JOKYMEHTHI IO YYETy
HCIOJIb30BaHUs pab0oYero BpeMEHH U pacyeToB ¢ pabOTHUKAMU IO OIljIaTe TpyJa U Ap.

8.2.3. Ilo nucrmMeHHOMY 3asBJICHUIO PaOOTHUKA HE MO3HEE TPEX pabounx ITHEH co JHS MOoJauu
3TOrO 3asBJIECHUS BbIJIaTh KOMUHU JOKYMEHTOB, CB3aHHBIX C €r0 paboToN (KoMK MpUKa3a O MpUeMe Ha
paboTy, IpUKa30B O MepeBoJax, MpuKa3a 00 YBOJIBHEHUH ¢ pabOTHI, KOIUIO W BHIMUCKU U3 TPYIOBOU
KHUKKH, CIIPaBKH O 3apabOTHOM IJjaTe, O HAYMCICHHBIX M (DAKTUYECKM YIUIAUYCHHBIX CTPAXOBBIX
B3HOCAX Ha 00s3aTeIbHOE MEHCHOHHOE CTPAXOBaHUE, O TIepHoJe padoThl U JIp.). Konmnu 10KyMeHTOB,
CBSI3aHHBIX C PabOTOW, JOJKHBI OBITh 3aBepeHbl HAMISXKAIIMM 00pa3oM U MPEJOCTaBIIATHCS
pabOTHHUKY 0€3BO3ME3/IHO.

8.2.4. B mensax oOecneueHust COONIOJECHHUS pPEXUMa KOH(DUICHIMATBHOCTH TEPCOHAIBHBIX
TaHHBIX B IIKOJIE BEIYTCS CIEAYIONIME YYETHBIE JTOKYMEHTBHI JBIKCHHS TEPCOHAIBHBIX TaHHBIX
pabOTHHKOB:

KYpHaJ ydeTa BHYTPEHHETO JJOCTYIa K TIepCOHANBHBIM JJAHHBIM PA0OTHHUKOB B YUPEKICHUN;

KYpHaJ ydyeTa BBIJAaud IEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB YUPEXKACHUS OpraHu3alusM H
TOCYJapCTBEHHBIM OpraHaM (KypHaJl ydeTa BHENIHEro JOCTyna K IEePCOHAIbHBIM JIaHHBIM
pabOTHHKOB);

YKYpHAJ MPOBEPOK HATNYHS JJOKYMEHTOB, COJIEPIKAIINX ITEPCOHATLHBIC TaHHBIE pAOOTHHUKOB;

KYypHaJ ydera IpUMEHseMbIX paboToaaTeneM HocUuTene nHpopMaluu.

IX. IIPABA CYBBEKTOB IIEPCOHAJIBHBIX IAHHBIX ITO OBECIIEYEHHUIO 3ALIUTHI
MNEPCOHAJIBHBIX TAHHBIX.

9.1. B nensax obGecrieyeHHs 3aIIUThI IEPCOHABHBIX JAHHBIX, XPAHAIIUXCS B MIKOJIE, pAOOTHHUKH,
oOydJaroruecs, poauTeNy (3aKOHHBIE MPEICTABUTEINN ) UMEIOT MPaBO Ha!

9.1.1. ITonHyto nHPOpMaLKIO 00 UX MEPCOHAIBHBIX TaHHBIX U 00pPa0OTKE 3TUX JaHHBIX.

9.1.2. CBoOoaHBIN OecrulaTHBIM JOCTYN K CBOMM MEPCOHAIBHBIM JIAaHHBIM, BKJIIOYasl MMpaBO Ha
MoJIy4eHHe KoMl J100oH 3amucu, cozepskaliell nepcoHalbHble JaHHbIe paOOTHHKA, 32 HCKIIOUEHHEM
Clly4aeB, IPElyCMOTPEHHBIX (pe/iepabHbIM 3aKOHOM.

9.1.3. Onpenenenue CBOUX MPEACTABUTENEHN IS 3aIIUTHI CBOUX MEPCOHAIBHBIX JAHHBIX.

9.1.4. TpeboBaHue 00 UCKITIOYEHUH WM UCIIPABJIEHUN HEBEPHBIX MJIM HETOIHBIX MePCOHAIBHBIX
naHHbIX. [Ipy OTKa3e MIKOJBI MCKIIOYUTH WIM MCIPABUTH NEPCOHAIbHBbIE JaHHbIE paOOTHHKA WU
oOyuyarolerocss OH HMeEeT MpaBO 3asiBUTh B IMUCHbMEHHON (opMe IUPEKTOpY IIKOJIbl O CBOEM
HECOTJIaCMM C COOTBETCTBYIOIIMM OOOCHOBAaHMEM Takoro Hecornacus. IlepcoHanbHble aHHBIE
OLICHOYHOT'O XapakTepa pabdOTHUK, OOydarolMiics, pPOAUTENN (3aKOHHBIE MPEACTAaBUTENH) HMEET
MIPaBO JIOTIOJIHUTH 3asiBIICHUEM, BBIPAYKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHHSL.



9.1.5. TpebGoBanme 00 W3BEUIEHWU IIKOJOH BCEX JIMIl, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEpHBbIE WJIM HEMNOJHbIE IEePCOHAIbHBIE JaHHble pabOTHHMKA WM oOydaromierocs, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKITIOUCHUSX, UCIIPABIICHUSIX U JIOTIOJTHCHUSX.

X. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PET'YJIMPYIOIUX NTOJYUYEHHUE,
OBPABOTKY H 3AIIUTY TIEPCOHAJIBHBIX JAHHbBIX PABOTHHUKA H
OBYYAIOLIEI'OCHI.

8.1. Jluma, BUHOBHBIC B HApYIIEHHH HOPM, PErYJIHPYIOIIMX IMOJydeHHE, 0OpaboTKy M 3alIuTy
NEPCOHATbHBIX JIAHHBIX pabOTHMKA M OOydJaroIluxcs, IPHUBIEKAIOTCS K JUCLUILUIMHAPHOM U
MaTEpHUAJIbHOW OTBETCTBEHHOCTU B IIOPSAKE YCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoin
@enepanyy ¥ UHBIMU (eaepaTbHBIMA 3aKOHAMH, a TAK)KE MPHUBJIEKAIOTCSA K I'Pa)KIaHCKO-TIPABOBOM,
aJIMUHUCTPAaTUBHOM W YrOJIOBHOM OTBETCTBEHHOCTH B IOPAIKE, YCTAHOBJIEHHOM (enepaabHbIMU
3akoHamH. JIuiia, BAHOBHBIE B HApYIIEHHUH HOPM, PErYIHPYIOUINX MOJy4YeHHEe, 00paboTKy U 3alIUTy
NEPCOHAJbHBIX JIaHHBIX pabOTHMKA, MPUBJIECKAIOTCA K JUCLHUIUIMHAPHOM M MaTepuaIbHON
OTBETCTBEHHOCTHU B mopsjake, ycraHoieHHOM TK P® u unbIMEH (enepanbHbBIMU 3aKOHAMH, a TaKkKe
IIPUBJIEKAIOTCS K TPAXKIAHCKO-IIPAaBOBOM, aJMUHUCTPATUBHONM M YrOJOBHOW OTBETCTBEHHOCTH B
MOPSAJIKE, YCTAHOBJIEHHOM (pe/iepaibHbIMU 3aKOHAMH.

IX. SAKJTIOYUTEJIBHBIE ITOJOKEHMUMS.

9.1. Hacrosimee [lonoxenue cTynaer B CHIIy C MOMEHTA €ro YTBEPKACHUS MPUKA30M TUPEKTOpa
I10 IIKOJIE.

9.2. Hactosimee [TonoxkeHue 1OBOAUTCS 10 CBEACHUS BCeX PAOOTHUKOB IO/ POCITHUCH.



